TEPHOIILJIBCHKOI OBJIACTI

PO3ITIOPAIZKEHHASA
I'0JIOBU PAMOHHOI JTEPKABHOI AJJMIHICTPAIIII

BiJI 20 poky No

IIpo Incmpykuilo npo nopaookK 6e0eHHs
001iKy, 30epicaHna, GUKOPUCHMAHHA I
3HUUWIEHHA O0OKYMeHmie ma IHWUX
mamepianvHux Hociie iHgopmauyii, wio
Micmamb  CaAyyHcoo8y  iHghopmayiro,
¢ HopmkisecoKiii paiiloHHIl OepicasHiil
aomMinicmpauyii 6 HO8I pedaKuii

BignoBimno no 3akony Ykpaiaum “IIpo micieBi naepikaBHI aamiHICTparii”,
noctanoBu KabGinery MinictpiB Ykpainu Big 19 xoBtHs 2016 p. Ne 736 “Ilpo
3aTBep/KeHHs THUMOBOI I1HCTPYKIT MpPO MOPSAOK BeleHHA OOJiKy, 30epiraHus,
BUKOPUCTAHHS 1 3HMILEHHA JOKYMEHTIB Ta 1HIIMX MaTepialbHUX HOCIiB 1H(OpMaIli,
[0 MICTSITh CIY>KO00BY 1H(pOpPMAIlII0”, PO3NOPSIKEHHSI TOJIOBU 00JIACHOI JIepyKaBHOT
aaminicTpaii Big 16 ciuns 2017 poxy Ne 20-ox “IIpo 3aTBepmxenHs [HCTpykii mpo
MOPSZAOK BeACHHS OOJiKY, 30epiraHHsi, BUKOPUCTAHHS 1 3HUILECHHS JIOKYMEHTIB Ta
IHIIUX MaTeplajibHUX HOCIIB 1H(OpMaIlii, [0 MICTITh CIyXO00BYy i1H(}OpMaIlito, B
TepHonuIbChbKIN 00ONacHIA JepKaBHIN aJAMIHICTpaIii”, PO3MOPSIHKEHHS TOJOBH
paiioHHOi JepskaBHOi anamiHicTpaii Big 17 motoro 2021 poky Ne 29/01-1 “IIpo
YIOPSAIKYBAaHHS CTPYKTYPH araparty paioOHHOI IepKaBHOT aAMiHICTparlii”:

Buknact  [HCTpykIif0o mpo MOPSAOK  BeAeHHS  oOmiKy, 30epiraHss,
BUKOPUCTAHHS 1 3HUILEHHS JOKYMEHTIB Ta 1HIIMX MaTepialbHUX HOCIIB iH(pOpMaIlii,
0 MICTSITh CHYy)O0By iHpopmaiito, B YopTKIBChKiNl pallOHHIN JaepKaBHIN
aamiHicTpamii (1am — [HCTpyKiis), 3aTBEPAKEHY PO3NOPSAIKEHHSIM 0JIOBU PalOHHO1
nepxkaBHoi aamiHictpaiii Big 07 mrororo 2017 poxy Ne 37-ox, B pemaxiii, 10
JTOJTA€THCS.

I'osioBa agmiHicTpamii Boaogumup HIUIIITKO

YOPTKIBChKA PAVIOHHA JIEPYXABHA AJIMIHICTPAILILSA
Ne 116/01-1 Bix 14.05.2021

Ceprdixar 2B6C7DFIA3891DA10400000083AB7300DF172802
e ILIEO BOIONINIE BACILT,ORIY A AR
Jlificnmii 3 29.03.2021 11:19:20 10 29.03.2022 23:59:59
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3ATBEP/DKEHO

Posnopsikenns ronosu
palioHHOI Jep>KaBHOI aIMIHICTpaIlii
07.02.2017 Ne 37-o1

(B penmakiii po3mopsKCHHS TOJIOBH
palioHHOI Jep>KaBHOI aIMIHICTpaIlii
2021 Ne

IHCTPYKIIA
PO NMOPSAAOK BeJeHHs 001Ky, 30epiraHHsl, BUKOPUCTAHHSA i 3HUIIICHHS
JOKYMEHTIB Ta iHIIMX MaTepiajJbHUX HOCIIB iHopMaIil, 110 MICTATH CJIy:K00BY
ingopmauiro, B HopTKiBchbKill pailOHHIN aepKaBHINA agMiHicTpaLil

3arajibHa YacTHHA

1. Is IHCcTpyKlis BU3HAYa€ €IMHI BUMOTH JO BEJIEHHS 00Ky, 30epiraHHs,
BUKOPUCTAHHS 1 3HUIIEHHS JJOKYMEHTIB Ta 1HIIMX MaTepiaJbHUX HOCIiB 1H(opMmarlrii
(mam — JOKyMEHTH), IO MICTITh CIyXO00By iHdopMmallito, 310paHy i dac
MPOBAPKEHHS  ONEPATHUBHO-PO3IIYKOBOI,  KOHTPPO3BIAYBAIBHOI  JiSTTLHOCTI,
JUSATBHOCTI Y cdepl 00OpOHM JAepXaBu, Ta IHINY CIyXO00BY i1H(dopmamio (gam —
ciayx0oBa 1H(opMmauis), B YopTKIBCbKIA palOHHINA JAepxaBHIM agMiHICTpalii
(mami — paiaepkaaMiHiCTpanis).

2. B paiinepxxaamiHicTpaiii yTBOPIOETBCS KOMICISI 3 THTaHb poOOTH 13
CIIy>K00BOI0 1H(OpPMaIIi€l0, KA MOCTIMHO JIi€, MOJIOXKEHHS TPO SIKy Ta CKjiaj SKOi
3aTBEPKYIOTHCS PO3NOPAKEHHSIM IOJIOBU paiiiepKaaMiHICTparlii.

VY pa3i HEOOXITHOCTI 3a PIMICHHSIM TOJOBH palep KaJMIHICTpallii MOXYTh
YTBOPIOBATUCS KUIbKAa TaKMX KOMICIM 3a HampsMaMd [ISTTIBHOCTI CTPYKTYPHHUX
MPO3AUIIB palepkaaMiHiCTpaIllii.

3. OCHOBHUMHM 3aBIJAaHHSMH KOMICIi 3 TMHTaHb pOOOTH 13 CIIyKOOBOIO
1H(popMmarri€ro €:

CKJIAJCHHS Ha TIJCTaBl MPOIMO3UIIN CTPYKTYPHUX MiJPO3AUTIB paiiepxK-
aZMIHICTpallil Ta 3 ypaxyBaHHSIM BUMOT 3aKOHOJABCTBa MEPEJIKY BIAOMOCTEH, 10
CTaHOBJISITH CIIY’KO0BY 1H(QOpMaIio (1aJi — MepeiK BiIOMOCTEH), 1 MOJaHHs HOro Ha
3aTBEPJKEHHS T'OJIOBI paiiepKaAMIHICTpaLlii;

neperisg JOKyMeHTIB 3 rpudom “Iljist ciy)k00BOro KOPUCTYBAHHS 3 METOIO
Horo miATBEpIKEHHS a00 CKaCyBaHHS;



4

pO3TIsiA TOKYMEHTIB 3 Tpudom “/Inst cmyk00BOro KOPUCTYBaHHS Ha MPEIMET
BCTAHOBJICHHSI B HHUX BIJIOMOCTEH, IO MICTATh BILAKPUTY iH(OpMAIIiio, SKa MOXeE
OyTH BUKOpHCTAHA IIi]] 9ac OMPAIFOBAHHS 3aITUTIB Ha MyOIiuHY 1H(pOpMAIIifo;

posciigyBaHHs (akTiB BTpAaTH JOKYMEHTIB 3 rpudom “Jlns ciayxOoBOro
KOPHUCTYBaHHS' Ta PO3TOJIOMICHHS CIY»)00BOi iHGopMallli Ha MiACTaBl pPIIICHHS
TOJIOBU pariepKaaMiHICTpaIii;

PO3MJISIT MUTAHHS MO0 NMpUCBOEHHS Tpuda “/ns ciayk60BOro KOpUCTYBaHHS
JIOKYMEHTaM, IO MICTATh CIyk00BY iH(]opMallito, sika He TepeadadyeHa Mmeperikom
B1JIOMOCTEH, 3a OTaHHAM OC10, K1 MIAMUCYIOTh TAKUM JTOKYMEHT;

BHUBUYCHHSI Ta IPOBEJICHHS OLIIHKK MaTepiajiB, 3 SIKUMH IJIaHY€EThCS O3HAHOMUTH
1HO3eMIIIB a00 5Kl OYIyTh M Iepe/iaHi.

Jlo cknany KoMicii 3 muTaHb poOOTH 13 CIIy:KO0BOIO 1HPOPMAIII€I0 BKIFOUAIOTHCS
NpaliBHUKU CTPYKTYPHUX MIAPO3JLIIB paiep:kaIMIHICTpallli, B IKUX CTBOPIOETHCSA
ciayx0oBa 1H(popMmarllis, a TakKoX MpaliBHUKU BIIIUTY PEKUMHO-CEKPETHOI,
MOOLTI3a1HOT, 0OOPOHHOI POOOTH Ta IMBUIBHOTO 3aXMCTY paiJep KaJIMIHICTpallii;
BIJUIUTIB JIJIOBOJICTBA T4 KOHTPOJIIO; IOPUAMYHOI POOOTH Ta 3aroOiraHHs KOPyIli
amapary  paiiiepxaAMiHICTpalli Ta MOCaJoBl 0co0OH, BIANOBIJANbHI 32
KpunrorpadiyHuid Ta/abo TEXHIYHUI 3aXUCT 1HPOpMAILIii.

Jlo ckiamy KOMICIH, YTBOpPEHHMX 3a HampsiMaMu MJiSUIbHOCTI — pauaepik-
aJMIHICTpaIlll, BKJIIOYAIOThCS KBadi(hiKOBaHI MpalliBHUKH 3 BIAMOBIIHUX HAMpsIMIB
TISUTBHOCTI.

4. ITepemnik B1IOMOCTEH CKJIAIA€ThCA pailiepKaAMIHICTPAIIEIO0 BIAMOBIIHO [0
BUMOI YacCTHHM JIpyroi ctaTti 6 Ta crarti 9 3akony Ykpainu “Ilpo moctym mo
nyOnmiyHoi  1H(opMmarlii”®, 3aTBEPIKYEThCS TOJOBOIO pailiep)aaMiHiCcTpallii Ta
OTIPUJTIOJTHIOETHCS HA i1 o(imiitHOMY BeO-CailTI.

5. [IpaniBHUKM, SKUM JOPYYEHO ONpPAIlbOBYBAaTH JOKYMEHT, IO MICTHUTh
CIIy>KO00BY 1H(OpMaIlil0, BU3HAYAIOTHCS TOJIOBOKO paljepxKaaMiHICTpallii, HOro
3aCTYITHUKaMH, KEpPIBHUKAMU CTPYKTYPHUX MIiAPO3AUIIB y PE30JIOLii 0 TaKoro
JIOKyMEHTA.

YsneHu nocTiiHUX a00 THUMYACOBHX KOHCYJIBTATHUBHUX, IOPAaTYMX Ta IHIIUX
JOTMOMDKHUX OpraHiB paijiepKaJMIHICTpallii, Akl HE € ii IpaliBHUKaMH, MOXYTb
MpaIoBaT 3 JOKYMEHTaMH, 110 MICTATh CIIy>)kKOOBY 1H(OpMaIliI0 Ta BUHOCSTHCS Ha
pO3IJIA[  BIAMOBITHOTO OpraHy Ha TIJACTaBl PE3OJIOIIi TOJOBU  paijiepxk-
aJMIHICTparii.

6. Opranizaiiis B paiaepkaaMiHicTpailii podOTH 3 JTOKYMEHTaMH, IO MICTSTh
ciry’00BY 1H(pOpPMAIIif0, TOKIATAETHCS HA BIAJLI IJIOBOJICTBA Ta KOHTPOJIIO anapary
palioHHOI nepkaBHOT aaMiHICTpalii (Jam — BiAILT AUTOBOJICTBA Ta KOHTPOJTIO).

OO6mnix, QopmyBaHHsA cmpaB, 30epiraHHs Ta BHUKOPUCTAHHS JOKYMEHTIB 3
BiamiTkamu “Jlitep “M” mpoBaaUTHCA BIAALIOM PEXKUMHO-CEKPETHOI, MOO1Ti3aIlii-
HOI, OOOpPOHHOT POOOTH Ta UMBUIBHOTO 3aXMCTy paiaepxkanmidictpauii. OOIIK,
dbopmyBaHHs cropaB, 30epiraHHs Ta BHUKOPUCTAHHS JIOKYMEHTIB 3 BIIMITKaMH
“Jlitep “K” Ta “CI” mpoBamsiTbcs MOCaAOBUMU OCOOaMH, BIAMNOBIJaIbHUMU B
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paiinepkaaMminicTpanii 3a KpunrtorpadiuHuii 3axuct iH(popmauii, podoty 3
JIOKyMEHTaMU 3 MUTaHb CIeNiaibHO1 iH(OopMaITii.

KepiBHUKM CTPYKTYypHHX MiIPO3LTIB 3MIMCHIOIOTh KOHTPOJb 32 JOTPUMAHHSIM
HOPSIKY MiTOTOBKUA JAOKYMEHTIB 3 rpudom “JIis cmyk00BOro KOpHCTyBaHHS, iX
30epiranHs 1 BUKOPUCTAHHSI.

7. Bigain AioBoJCTBAa Ta KOHTPOJIIO arapary panaep:xkaamiHicTparii (ocoba
BIIMOBIaIbHA 3@ BEACHHS JUIOBOJICTBA B CTPYKTYpPHOMY HiApO3ALTL panaepxk-
aJMIHICTpaIlll) O3HAMOMIIIOE TMPAIIBHUKIB arapary (CTPYKTYPHUX MiAPO3ILTIB)
paiiiepkaIMIHICTpaIlii, a TAKOXK WICHIB 3a3HAYCHUX Yy MYHKTI1 5, 3 [HCTpyKIli€0 TIpo
MOPSZIOK BeACHHS OO0JiKY, 30epiraHHs, BUKOPHUCTAHHS 1 3HMILNCHHS JIOKYMEHTIB Ta
IHIIUX MaTepialbHUX HOCIIB, IO MICTATH CIIyKO00BYy iH(popMarliiro, B YHopTKIBChKIM
palioHHIN AeprkaBHIM anMiHicTpanii (qam — [HCTpykiis paiiaepskaaMiHiCTpalii), i
po3muc.

8. JlokymeHTam, 110 MIiCTITh CIY»)KOOBY 1H(pOpMAIlit0, MTPUCBOIOEThC rpud /s
CIIy’k00BOro KopucTyBaHHs . Ha JOKyMeHTax, 10 MICTATh CITy>k00BY 1H(OpMAIIIIO 3:
MOOUTI3alIMHUX TUTaHb, TOAATKOBO MPOCTABISAETHCS BiIMITKA “JliTep “M”;

NUTaHb KpUNTOrpaiyHOTO 3aXUCTy CHYyk00BOi 1H(popMarlii, — BIAMITKA
“Jlitep “K”;

MUTaHb CrieniaabHo1 iHdopmairii, — BiamiTka “CI”.

Kareropii nokymeHTIB, Ha SKHUX TMpocTaBiseThesi BiamiTka “Jlitep “K”,
BU3HAYAIOTHCS HOPMAaTUBHO-TIPAaBOBUMH akTamMH AMiHicTpanii Jepxxcnen3s’a3Ky.

9. IluranHs 100 HEOOXITHOCTI TMPUCBOEHHA JOKyMeHTy rpuda “Ilnsa
CITY’)KOOBOT'O KOPUCTYBaHHS~ BUPIIITYETHCS BUKOHABIIEM a00 TI0CAI0BOIO 0CO0010, sIKa
MIJMUCY€E JOKYMEHT, BIMOBITHO JIO TIEPEIIIKY BIJIOMOCTEH Ta 3 TOTPUMAHHSM BUMOT
yacTUHU Jpyroi cratti 6 Ta crarti 9 3akony Ykpainu “IIpo moctym mo myOmivyHOi
1H(popmarii”.

10. Jlo mnpuiHATTA pIilIeHHS 0OpO MPUCBOEHHS AOKYyMeHTy rpuda “Ilns
CIIy’KO0BOI'0 KOPUCTYBaHHS 0COOM, 3a3Ha4€Hl B MyHKTI1 9 w1i€i [HCTpyKIIii, HOBUHHI:

1) mnepeBipuTH, YW HaJNeKUTh 1H(OpPMALIA, SKYy MICTUTh JTOKYMEHT, M0
KaTeropiid, BA3BHAUYCHUX Y YacTUHI nepiiit crarti 9 3akony Ykpainu “IIpo mocryn 1o
nyOniyHOi iHpopMarii’”’;

2) BCTAaHOBUTH, UM HAJICKHUTH BIJIOBIIHA 1HPOpMAIIis 10 TaKOi, TOCTYI JI0 SKOi
3T1AHO 13 3aKOHOM HE MO)Ke OyTH OOMEXEHO, B TOMY YMCJII HUIIXOM BiIHECEHHS ii 710
ciryx00Boi 1H(pOopMaIIii;

3) mepeBipuTH JOTPUMAHHS CYKYITHOCTI BHMOT, Tepen0adyeHuX YaCTUHOIO
npyroro ctarTi 6 3akony Ykpaiau “IIpo moctym mo my6miunoi iHGopmarrii”.

B oxpemMux BHUMagkax MUTaHHS I10JI0 HEOOXITHOCTI MPUCBOEHHS TOKYMEHTY
rpucda “Jlns cayk00BOTO KOPUCTYBaHHS MOXE OyTH PO3IIIIHYTO KOMICIEIO 3 IUTAaHb
pobotn 13 cCiyx00BO0 1HGOpPMAIIIEI0 3a TOJAHHSAM MOCAA0BOI 0COOH, fKa
HiANMACYBaTUME JTOKYMEHT.

11. 3a60pOHSETHCS BUKOPUCTOBYBATH IS Tepeaadl Ciyk00Boi 1H(popmariii
BIJIKpUTI KaHAJIH 3B’ SI3KY.
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VY pasi BUHUKHEHHS HEOOXITHOCTI B mepenadi (HaJCWIAHHI) JTOKYMEHTIB, IO
MICTSITh CITy>KOOBY 1H(OpMAILIil0, IOPUANYHUM 0Cc00aM, TPOMAJICEKUM 00’ €IHAHHAM
0e3 craTycy ropuaudHOi 0coOm Ta (izmuHUM 0co0aM, Ha SIKHX HE TOIUPIOIOTHCS
BUMOTH i€l [HCTpyKii, ocTaHHI 6epyTh Ha cebe MUCbMOBE 3000B’sI3aHHSI CTOCOBHO
HEPO3TOJIOMIEHHS! OTPUMAaHOI CITyk00B01 1HpOpMaIlii.

KepiBHUKY 10pUIUYHUX 0C10, TPOMAJICBKUX 00’€IHaHb 0€3 CTaTyCy IOpUINYHOI
ocoObu Ta (GI3UYHI 0COOM 3a PO3TOJIOMICHHS CIY»)K00BOi iHGOpMaIli HECyTh
BI/IMOBIAQIBHICTD BIAMOBITHO J0 3aKOHY.

12. BianoBigayJbHICT, 3a oOpradizamito Ta 3a0e3leueHHs JOTpPUMaHHS B
paiiiepaaMiHICTparlii Ta i CTPYKTYpHHUX MIAPO3JUIax TOPSAKY BEJACHHS OOIIKY,
30epiraHHs Ta BUKOPUCTAHHS JOKYMEHTIB, IIO MICTATh CIy>XOOBY 1H(pOpMaIliio,
MOKJIAJIA€ThCSI TOJIOBY paiiepKaaMiHICTpallli Ta KEPIBHUKIB MiAPO3ILTIB.

OcoOu, BHHHI y TIOpYIIEHHI TMOPSAKY BeACHHS OO0JdiKy, 30epiraHHs,
BUKOPUCTAHHS 1 3HUILEHHS JOKYMEHTIB Ta 1HIIMX MarepialbHUX HOCIIB 1HQOpMaIii,
II0 MICTATh CIYyXO00BYy 1HpOpMaIlil0, iX BTpaTi abo PO3roJIONIEHHI CIIYKO0BOI
iH(popMarlli, MO0 B HUX MICTUTHCS, MPUTATYIOTHCSA A0 AUCIHUILUIIHAPHOI a00 1HILIOI
BI/IMOBIJAIBHOCTI, IIEpe10aueHOI 3aKOHOM.

13.1limx wac pobGotu 3 mokymMeHTamu 3 Tpudom “Ilmas caykO0BOTO
KOPUCTYBaHHS 3aCTOCOBYIOTHCS TOJIOKE€HHS THUIOBOI 1HCTPYKINI 3 JUIOBOACTBA B
MIHICTEPCTBAX, IHIIMX IEHTPAIbHUX Ta MICIEBUX OpraHaXx BHUKOHABYOi BIIAJIH,
3aTBep/keHo1 mocTaHoBoto Kabinery MinictpiB Ykpainu Big 17 ciuns 2018 p.
Ne 55, [ncTpykiii 3 AioBoACTBa B YOPTKIBCHKIM pallOHHIN AeprKaBHIM aJMiHICTpallii,
3aTBEPPKEHOT PO3MOPSKEHHSIM TOJIOBU paiinepxkaaminicTparii Big 22 rpyaus 2018
poky Ne 361-o1, Ta HaIlOHAIBHMX CTaHIAPTIB, IO PErVIAMEHTYIOTh TMOPSIOK
CKJIaZIeHHS Ta 0O()OPMIICHHS OpraHi3aliifHO-PO3MOPSTINX JOKYMEHTIB.

CtBOpeHHS,  BIANpaBICHHS,  MepeJaBaHHs,  OJiepkKaHHS,  30epiraHHs,
00poOJIeHHS, BUKOPUCTAHHS Ta 3HUILIEHHS €JIEKTPOHHUX JIOKYMEHTIB 3 Tpudom “Jlis
CITy>)KOOBOT'O KOPUCTYBaHHSI” B paiifiep:kaaMiHiCcTpallii 3A1HCHIOETHCS BIAMOBIAHO JI0
BUMOT 3aKOHOJIaBCTBA, IO PETYJIIOE MUTAHHS POOOTH 3 €ICKTPOHHUMH TOKYMEHTaMHU
Ta MUTAHHS €JIEKTPOHHOTO IOKYMEHTOOOITY.

14. BukopuctanHs 1HQOpMaUIMHUX, TEJEKOMYHIKaliHUX, 1HGOpMaIliitHO-
TEJICKOMYHIKAIIMHIUX CUCTEM YM 3ac00IB KOMIIOBAIBHO-PO3MHOKYBAILHOT TEXHIKH,
0 3aCTOCOBYIOTHCSI Tl 4ac OOpoOku ciy:k00BOi iH(oOpMaIllli, 3MIMCHIOETECA Ha
MIJICTaBl PO3MOPSDKEHHS TOJIOBU paiaepxKajaMiHICTparii 3 JOTPUMAHHSIM BUMOT
3aKOHOJIaBCTBA Yy chepi 3aXUCTy iHpopMaIlii.

15. OcobmmBocTi  BeaeHHS OO0JiKy, 30epiranss, mepenavi, IepecuIaHHs,
TPaHCTIOPTYBAHHS 1 3HMINEHHA ITOKyMEHTIB 3 BiamiTkoro “Jlitep “K”, 3aco0iB
KpUNTOrpadiuHoTO 3aXUCTy CIyx)00BOi 1H(pOpMAIlii, KIOYOBUX JTOKYMEHTIB,
HOPMATHUBHOi,  TEXHIYHOI  (€KCIUlyaTal[iiHOi) JOKYMEHTAllll  BHM3HAYaIOThCA
HOPMATUBHO-TIPAaBOBUMHM akTaMu AAmiHicTpallii Jlepxcnenss’ si3Ky.
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16. Y pa3i nikBigamii paiiaep:xkaamMinicTpaiii ado i CTpyKTYpHOTO MigPO3ILTy
pIIIEHHS MPO MOJANbIIE KOPUCTYBaHHS AOKyMeHTamu 3 rpudom “Ilyig cimyx60Boro
KOPHUCTYBaHHS MpUAMAE JIIKBiAaliiiHa KOMICISL.

17. lepxaBH1 apxiBHI yCTaHOBM HAJAIOTh KOHCYJbTALlIHHYy Ta METOIUYHY
JOTIOMOTY 3 THTaHb MJIJIOBOJCTBA CTOCOBHO JOKYMEHTIB, IO MICTITh CIYKOOBY
iH(opMalrito, MArOTOBKH CHpaB JI0 Mepe/laBaHHs Ha apXiBHE 30epiraHHsl.

IIpuiiMmanHa Ta peecTpanisi JOKYMEHTIB

18. IlpuitManHs Ta peecTpaiiss TOKyMeHTIB 3 rTpudom “/ns ciyx60BOro
KOPHCTYBaHHS ', KpIM JIOKYMEHTIB, 3a3HAUYCHHUX B ab3alli ApyroMy IbOTO IYHKTY,
3IMCHIOETHCS IIEHTPATI30BaHO BI1JIOM JIOBOJICTBA Ta KOHTPOJIIO.

[Topsinok mpuitmMaHHsI Ta peecTpalli JOKyMeHTIB 3 rpudom “Jlis ciayx60oBOro
KOPUCTYBaHHS ", siKl MICTATh BinMiTku “Jlitep “M”, “Jlitep “K”, “CI”, Bu3Ha4aeTbcs
I€10 THCTPYKIIIEIO.

19.V pa3i HagxomKeHHS Yy HepoOouMid Yac KOHBEpTIB (TIakoBaHb) 3
JOKyMeHTaMu 3 rpudgom “Jljis ciaykO00BOro KOPUCTYBaHHS” BOHHM HPUHAMAIOTHCS
YEeproBUM MpaIiBHUKOM paiifiep:KaaMIHICTpalli, IKHil, HE pPO3KPUBAIOUH, TIEpEae iX
HACTYyIHOTO poO0YOro JHA 10 BIAJAUTY AUIOBOACTBA Ta KOHTPOJIO MiJ PO3MHCKY B
KypHati 00J1iKy KOHBEPTIB (ITaKOBaHb) 3a (POPMOIO 3T1IHO 3 T0JATKOM 1.

20. 3a00poHsAETHCA AOCTABIATH y HEpoOOUMil yac NOKyMeHTU 3 Tpudom “Jlis
CJIy’kO00BOTO0 KOPHUCTYBAHHS» y CTPYKTYpPHI MIAPO3MLTN paijep:kaaMiHicTpalii, B
SKUX He TiepeadaveHe 1ij10,1000Be YepryBaHHS.

21. Bxigna xopecnonaeHIiis 3 rpudom “Ilns cayxk00BOro KOpPUCTYyBaHHS
PO3KPUBAETHCS MPAIIBHUKOM BiJIUTY J1JIOBOJICTBA Ta KOHTPOJIIO, BI/IMOBIIATLHUM 32
JIIJTIOBOACTBO CTOCOBHO JOKYMEHTIB, IO MICTATh CIy>k00BY iH(popmartito. [Tpu oMy
MEePeBIPSETHCA  BIAMOBIAHICT, KUIBKOCTI apKYyIIiB, MPUMIPHUKIB, TOAATKIB 0
JIOKYMEHTIB Ta iX peecTpaliiHuX 1HJACKCIB 3a3HaY€HUM Ha KOHBEPTI (TaKOBaHHI) Ta Yy
CYNPOBITHOMY JIUCTI.

22.Y pa3l BeAeHHS OKpemoi peecTpalii AOKyMeHTIB 3 Tpudom ‘s
CIIy’kO0BOr0 KOPUCTYBAHHS~ 3 MOOLII3allITHUX MUTaHb, 3 MUTaHb KPUIITOTPa(IuHOTO
3aXUCTY CIIy»)00BOi 1HGoOpMaIli Ta 3 MUTaHb CheliaabHOl 1HGOpMaIlli KOHBEPTH
(maxoBanHs) 3 BigMiTkamu “Jlitep “M”, “Jlirep “K” Tta “CI”, mo nHamiiuumm a0
BIJUTITY J1JIOBOJICTBA Ta KOHTPOJIIO, MEPEIAIOThCSI HEPOSKPUTUMH BIIJILUTY PEKUMHO-
CEeKpeTHOi, MoOLTi3amiitHoi, 00OpOHHOI pOOOTH Ta NUBUIBHOTO  3aXHUCTY
paiiepkaamiHICTpallii Ta mocajgoBUM 0co0am, BIIMOBIJATBPHUM 32 KPUMTOTpadiaHHIA
3aXUCT CIyk00Boi1 1HQOpMaIlli Ta poOOTYy 3 JOKYMEHTaMH 3 MUTaHb CIELialbHOI
iHdopMarrii, Mg po3MUCKy B KypHaJl OOJIKYy MakeTiB (MMaKoBaHb) 13 3a3HAYCHHSIM
JIATH X OTPUMAaHHS Ta MPOCTABICHHSAM TedaTKu “J1Jist makeTiBy.

23. 3a BIICYTHOCTI BKJaJeHb a00 MOPYIICHHS 1X IMUIICHOCTI (HEBIAMOBIIHOCTI
KUIBKOCT1 apKyIlliB, A0JATKIB 0 JOKYMEHTA), MOIIKOI)KEHHsI KOHBepTa (ITaKOBaHHS),
10 TIPU3BEJIO 10 YHEMOKJIMBIICHHS IPOYNUTAHHS TEKCTY JTOKYMEHTa a00 MOXKJIMBOIO
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HECAHKI[IOHOBAHOTO O3HAMOMIJIEHHS 3 HMOTO 3MICTOM, a TaKO0 HEBIAMIOBIAHOCTI
PEECTPAIIMHOTO 1HJEKCY JOKYMEHTAa 3a3HAa4eHOMY Ha KOHBEpTi (ITakoBaHHI),
JIOKYMEHT He peecTpyeThes. llpu mpoMy ckiagaeThesi akT 3a (OpPMOIO 3TAHO 3
JOaTKOM 2 Yy JBOX TPUMIPHHUKAX, OJUH MPUMIPHUK SIKOTO Pa3oM 3 OTPUMaHUMH
JOKYMEHTAMHU HAJICUJIA€TbCA  BIANPABHUKOBI, JAPYyrui 30epira€Tbcst y BiAILII
JITOBOJICTBA Ta KOHTPOITIO.

24. Hanicmani He 3a ajapecoro JTOKyMeHTH 3 Tpudom “/lns ciaykOGoBOro
KOPHCTYBaHHS TIOBEPTAIOTHLCS BIAMPABHUKOBI 0€3 iX po3Iiisy.

25. Ilim yac peectpariii BXIJHOTO JOKyMeHTa 3 TpudoMm “Ins ciayK60BOro
KOPUCTYBaHHS Ha MEpIIOMY HOro apkyii BiJ pykd a0o 3a JOMOMOTrOI0 IITaMIia
(aBTOMATUYHOIO HyMepaTopa) BIILIOM JIIJIOBOJICTBA Ta KOHTPOJIIO MPOCTABIISETHCS
BIIMITKA TIPO HAAXOKEHHS 13 3a3HAYCHHSM CKOPOUYEHOTO HaWMEHyBaHHS
YCTAaHOBH — OJIepKyBadya JIOKYMEHTa, peeCTpaliiiHoro iHAekcy, aatu (y pasi
TEPMIHOBOTO BUKOHAHHS — TOJIMHU 1 XBUJIMHU) OJIEPYKAHHS TOKYMEHTA.

VY pa3i Hagxo/KeHHs1 KOHBepTa (1akoBaHHs) 3 BiaMiTkamu “Jlirep “M”, “JliTep
“K” ta “CI”, a Takox 3 BigMiTKOIO “OcoOHCTO” BIIMITKa NP0 HAIXOKEHHS
MPOCTaBIsAETbCSl  Oe3mocepeIHhO0 Ha KOHBEpPTI (MTAKOBaHHI) 13  3a3HAYEHHSIM
MOPSIIKOBOIO HOMEpa KOHBepTa (MAaKkOBaHHS) 3a >KYpHaJlOM OOJIKY KOHBEPTIB
(makoBaHb) Ta 1aTU WOTO OJIEPKAHHSI.

26. OOmiKk eNeKTpOHHUX HOCIIB 1H(pOpMAIlii, KHUT Ta IHIIUX BHJIaHb, SIKI €
J0/laTKaMu 10 BXIJHOTO CYIPOBIJHOTO JIMCTA, BEAETHCS OKPEMO BIJl BXIJTHUX
TOKyMeHTIB. Ha cympoBigHOMY JHMCTI, KM JOJTY4Ya€ThCS O BIAMOBITHOI CHpaBH,
BIJUTIJIOM JIJIOBOJICTBA Ta KOHTPOJIIO TMPOCTABISIOTHCS HOMEpP O0O0JIKOBOI (hopmu,
MOPSIIKOBUI HOMEP 1 /1aTa B3ATTA J10/IaTKa Ha OOJIIK.

27. PeecTpaitisi BXIIHMX, BUXITHUX Ta BHYTPIIIHIX JOKYMEHTIB 3 rpudom “Jls
CITYy’)KOOBOT'O KOPUCTYBaHHS 3I1MCHIOETHCS OKPEMO BiJl JOKYMEHTIB, SIKI HE MICTATh
CITy>K00BY 1H(pOpMaIlito, 3 TOTPUMAHHIM BUMOTH 100 OJHOPA30BOCTI peeECTpaIli.

[Ipy upomMy a0 peecTpalitHOro I1HAEKCY AOKYMEHTa JAOJAEThCS BIAMITKA
“IICK”, nanpuknan:

“251/04-12 ACK; 09-05/456 ACK; 123 JICK”.

Ha nokymenTax 3 MOOUTI3aIlIHUX MUTaHb Ta 3 MMUTaHb CHEiadbHOT 1HGOpMAITli
nepesl peecTpaliiHuM  1HJIEKCOM MPOCTaBIIEThCA BiaMiTka “M” a6o “CI”,
HaIPUKIIAI;

“M/251/04-12 ACK; a6o C1/03/175 JCK”.

BuximHomy CynpoBiIHOMY JIMCTy Ta KOXXHOMY JIOAATKy JO HBOTO
MIPUCBOIOETHLCS BIIACHUHN peeCcTpaIliiHuil 1HEKC.

BxigmHomy CympoBiHOMY JHCTY Ta J0JaTKaM JI0 HbOTO Ha MArepoBHX HOCISIX
MIPUCBOIOETHCSA OAMH HOMep. Ha KokHOMY MOJaTKy Ha JHUI[LOBOMY OOIll TMEPIIOro
apKyllla MPOCTABJISIETbCS BIAMITKA, HAIPUKIIA:

“Jlo Bx. 1 172/03-15 ICK Bix 01.09.2016”.
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Ha nomatkax, 1m0 miansraroTh MOBEPHEHHIO, TaKa BIAMITKA MPOCTABIISETHCS Ha
3BOPOTHOMY OOIIi OCTAaHHBOTO apKyIlla JOKYMEHTA.

CynpoBigHHUI JTUCT, 110 Ma€ MPUMITKY “0e3 JomaTka — BikpuTa iHpopmarlis”,
TAKOXX PEECTPYETbCA B peecTpaliiHuxX (opmax, M0 BHUKOPUCTOBYIOTHCS MAJIs
peecTpallii JOKyMEHTIB, IO MICTATH CIIy>kK00BY 1H(pOpMaIIiro.

28. Peectpamiss mokymeHTiB 3 rpudom “Ilns  ciry)KO0BOro KOpUCTYBaHHS
3IIMCHIOETHCS B KypHaJIax 3a (popMoro 3rigHo 3 jojaTkamu 3 1 4, Ha KapTkax abo B
CJICKTPOHHIN 0a3l JaHUuX.

29. Peectpariisi gokymeHTiB 3 rpudom “/lns ciaykG0BOro KopucTyBaHHS B
CICKTPOHHIA 0a3l JaHUX 3IACHIOETbCS 3  BHKOPUCTAHHSM  CHEIIaJIbHUX
KOMIT'FOTEpHUX TMpOrpaM Ta JOTPUMAHHSAM BHMOT MO0 TEXHIYHOTO 3aXHUCTY
1H(opMaIrii, BCTAaHOBJICHUX 3aKOHO/IaBCTBOM.

30. ¥V pa3si peectpaiii BXiTHUX, BUX1IHUX, BHYTPIIIHIX JOKYMEHTIB Ha KapTKax
ab0 B €NEeKTPOHHIN 0a31 JaHUX 0(OPMIIIETHCS PEECTPALITHO-KOHTPOJIbHA KapTKa 3a
(GhopMOI0 3T1IHO 3 10JJATKOM O.

VY pa3i norpedu peecTpaiiiiHO-KOHTPOJIbHA KapTKa MoOKe OyTH JONMOBHEHA
IHIIMMU PEKBI3UTAMU.

31. EtTanm  mpoxomKeHHS JOKyMeHTiB 3 rTpudom “Ilma  ciyx60BOrO
KOPUCTYBaHHS” B paijiep>kaaMiHICTpaIlli MOBUHHI OOOB’SI3KOBO BiAOOpaXkaTUCs Y
peecTpatiitHux Gopmax (KypHaiax, KapTKax, eJIeKTPOHHIN 0a31 TaHuX).

O06uaik Bugansb 3 rpudom “/Lus ciayx00Boro KOpuCTyBaHHs"

32. Tupaxx Bumanns 3 rpudom “Jlmg  cmykO00BOTO  KOPUCTYBaHHS
MIJTOTOBJICHUN B paijep:kaamiHicTpallii, OOJIKOBYEThCS 3a OJHHUM TOPSIKOBUM
HOMEPOM Y KypHaJli 32 OPMOIO 3TiTHO 3 JOJATKOM 6.

33. BiamiTka po A0JAaTKOBO HAJPYKOBaHI MPUMIPHUKH BUJAHHA POOUTHCS Y
KypHaJTi, 7€ BOHHM PEECTPYBAJMCS BIIEpIIE, 13 MPOJOBKEHHSM iX Hymeparlii Bif
OCTaHHBOI'O HOMEpA NPUMIPHHUKA TAKOTO BUAHHS.

O01iK eJIeKTPOHHUX HOCIIB iH(opMarii

34. O06iK eNeKTPOHHUX HOCIiB 1H(opMalli (KOPCTKUX 1 THYYKUX MAarHITHUX
JIMCKIB, KaceT Ta OO0OIH 3 MAar”iTHOI CTPIYKOIO, JUCKIB IS JIa3€PHUX CHCTEM
3YNTYBaHHS, HEB1/I’€MHOT YaCTUHHA MOJYJIIB (hJICTI-TIaM’Ti TOIIO), Ha SIKI TJIAHY€E€ThCS
3aMyCcyBaTH CIIy>K00BY 1H(QOPMAIIiIO, BEETHCS BIIALIOM A1IOBOJICTBA Ta KOHTPOJIIO Yy
XKypHaJi 3a (HopMoro 3riHO 3 T0AATKOM 7.

35. Ha 3axucHiii 00OJOHII €JEeKTPOHHOTO Hocis iH(opmarii (rracTMacoBiit
KarcyJyi THYYKOTO MarHiTHOTO JHCKa, KaceTi abo 000i1HI 3 MarHiTHOIO CTPIYKOI0, Ha
BEPXHBOMY OOIll JIWCKa HJis Ja3epHUX CHUCTEM 3YUTYBAaHHS, HEBIJ €MHIM YacTHHI
KOpITyCYy MOJYJIB (iem-mam’siTi TOLIO) 3a3HA4YalOThCs HaWMEHYBaHHS YCTaHOBH,
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OOMIKOBMI HOMEp 1 JaTa B3ATTS Ha OOJIK ENeKTPOHHOro Hocisa, Tpud s
CILy’KOOBOI'0 KOPUCTYBaHHS .

36. O06iKOBUIT HOMEp KOPCTKOTO MAarHiTHOTO JUCKA 3a3HAYAETHCS HA €TUKETII,
IO HAKJICIOEThCA Ha MOro kopmyci abo Ha OIMIOMOOBAaHOMY KOpITyci OJioKa 4u
IPUCTPOIO, B AIKOMY BiH PO3MIITY€ETHCS.

37. HakneroBaHHs Ha €JIEKTPOHHUN HOCIH 1H(OpMaIIl €TUKETOK 3 OOJIKOBUMH
HOMEpaMH, 3a3HAaYCHUMHU y yHKTax 35 1 36 miei [HCTpyKIIii, 31HCHIOETRCS Y CIIOCIO,
KU BUKITIOYAE€ MOXKIIMBICTh PO3OMPAHHS MPUCTPOIO O€3 MOIIKOHKEHHS eTUKETKH, i
HETOMITHOTO BUJIaJieHHs (3M1HM) a00 TIEpeHECeHHsI Ha 1HIITUN HOC1H 1H(popMalIlii.

38. 3a00poHSETHCS 3aMUCyBaTH CIY>KO0BY 1H(GOpPMAIIIO Ha €JIEKTPOHHUIN HOCIH
iH(opMallii, He BHECEHHH 10 *KypHaJly OOJIKY €JIeKTPOHHHMX HOCIiB iH(opMaillii, Ha
K1 TUTAHY€ETHCS 3aMUCYBATH CITYKO00BY 1H(hOpMAIIiTO.

39. I'pud “Ilmst cmy»kOOBOTO KOPHCTYBAaHHS 30€piracTbcs 3a EIECKTPOHHUM
HOCIeM 1H(OpMaIlli 0 MOMEHTY HOTO 3HUIIICHHS.

40. 3amiHa enekTpoHHOro Hociga iHpopMmamii 3 Ttpudom “/Inst cmyx60BOrO
KOPUCTYBaHHS ’, KWW BUMILIOB 3 JIaAy IiJI Yac Jii rapaHTiiiHOTrO CTPOKY, POBAIUTHCS
MPEJICTABHUKOM OpraHizailii, o 3A1ICHIOE rapaHTiiiHe 0OCIyroByBaHHS, TUIbKH Y
NPUMILIEHH] paiep KaJMIHICTpalli Ta y NPUCYTHOCTI MpaliBHUKA, SKOMY TaKWW
HOCIi BHJAHO B YCTAQHOBJICHOMY HOpSAAKY. 3a3HAU€HUH HOCIA 3aJMILA€ThCS Y
PO3IOPSIKEHH] paliepKaaMIHICTpaIli I MOAaIbIIIOr0 3HUILICHHS.

3amiHa eJeKTpoOHHOro Hocis 1Hdopmamii 3 rpudom “Ins  cayx00BOro
KOPUCTYBaHHS’, 110 BUMIIOB 3 JIay MiA 4Yac [ii rapaHTiiHOTO CTPOKY, B IHIIIOMY
HOPSIKY HE JO3BOJIETHCS.

41. PeMoHT OJiOKa 4K MPUCTPOIO 3 EJIECKTPOHHUM HOCIEM iH(dOpMAaIlii, Mo Mae
rpud “Jlns cay>k00BOTO KOPUCTYBaHHS’, TPOBOJUTHCSA B paiifiepKaJAMiHICTpaIii y
MPUCYTHOCTI MpalliBHUKA, IKOMY TaKUid HOC1{ B YCTAaHOBJIEHOMY MOPSAKY BUAAHO, Ta
y pa3i HeoOXITHOCTI — TMpalliBHUKA, SKUAWA BIJANOBIAA€ 3a 3a0€3MEUCHHS 3aXUCTY
iH(opMallii B paiiiepaaMiHicTpallli. ¥ pa3l BAHUKHEHHS HEOOXIJTHOCTI B mepeaadi
32 MEX1 YCTAaHOBM TaKoro OJIOKa 4YM MPUCTPOIO AJiI BUKOHAHHS PEMOHTHHUX pOOIT
€JIEKTPOHHUU HOCIH 1H(OpMaIlli BUIIy4aeThCsl Ta 30€piraeTbes NpaliBHUKOM, SKOMY
3a3HAYEHUI HOCI BUJIaHUW B YCTAHOBJICHOMY HOPSAJIKY.

JIpyKYBaHHA i PO3MHOKEHHS IOKYMEHTIB

42. JlpykyBaHHS 1 pO3MHOXEHHS B paiepKaaMiHicTpallli JOKyMEHTIB 3 Tpudom
“Jlnst ciry>k00BOTO KOPUCTYBAaHHS 3a JOMOMOTOIO0 €JIEKTPOHHO-00UMCITIOBAIBHOI Ta
KOITIFOBAJIbHO-PO3MHOKYBAJIBHOI TEXHIKM TMPOBATUTHCA 3 YpaxyBaHHSIM BHUMOT
3aKOHOJIaBCTBA Yy chepi 3aXUCTy iHpopMaIlii.

JpyKyBaHHS 1 pO3MHOXEHHS JOKYMEHTIB 3 MOOLITI3aI[IIIHUX MUTaHb Ta 3 MUTaHb
creriaabHOi 1H(popMallii 3AIHCHIOETCS TPAIliBHUKAMU paiaepKaaMiHicTparlii, sKi
MAalOTh JOIMYCK 10 pOOOTH 3 TAKUMU TIOKyMEHTAMH.
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43.Y mpaBoMy BEpXHbOMY KyTl NEpIIOi CTOPIHKMA JOKYMEHTa, IO MICTUTh
clIy>k00By 1H(pOpMaIlito, MpocTaBisAOTbea rpud “/ns caykO60BOro KOPUCTYBaHHS
Ta HOMEp NMPUMIpPHHUKA, HATPUKIAI:

“Jl1 cmy>x00BOTr0 KOPUCTYBAHHS
[Tpum. Ne 3.

VYcranoBa, sika € PO3pOOHMKOM JOKyMeHTa 3 rpudom “Jlins ciaykO00oBoro
KOPUCTYBaHHS’, MOXKE€ 3a3HAUYMTH Ha JOKyMEHT1 iHdopMaIliio Mnpo 3a00poHy Ha
PO3MHOKEHHS (KOTIIOBAHHS) TAKOTO JIOKYMEHTA B IHILIUX YCTaHOBAX, HAPUKIIA/L:

“Jly1st CITy?>KOOBOTO KOPUCTYBAHHS
ITpum. Ne 2
KomiroBanHo He misirae”.

Bigmitku “Jlitep “M”, “Jlitep “K”, “CI”, HomMep mpuUMipHHKA 3a3HAYAIOTHCS

HK4e rpuda “Iis cayx00BOro KOpUCTYBAHHS , HAIPUKIIAL:
“Jli1s cmy>x00BOr0 KOPUCTYBAHHS
Jlitep “M”
[Tprm. Ne 27

abo
“Jli1s cmy>x00BOT0 KOPUCTYBAHHS
Jlitep “K”
[Tpum. Ne 27,

abo
“Jln1s cmy>k00BOTO KOPUCTYBAHHS
“«CP?
[Tpum. Ne 27,

44, Ha mepmriii CTOpIHII KOXXHOTO JOJaTKa J0 JOKYMEHTa, IO MICTHTh
CIy>k00BY 1H(OpMaIliO, BUIIE IHIIMX BIAMITOK TpocTaBisieTbes rpud s
CIIy’KO0BOT'0 KOPUCTYBaHHS ', HAITPUKJIIA/:

“Jln1s cmy>x00BOT0 KOPUCTYBAHHS
[Tpum. Ne 4

JlomaTok

JI0 PO3MOPSJKEHHS TOJI0BU

palioHHOI Jep>KaBHOI aaMIHICTparlii
20 Ne 7,

VY pa3i Koau MOAATKH HAJACHIAIOTHCS Pa30M 13 CYIPOBITHUM JIUCTOM, TICIIS
TEKCTy JHCTa Tepel MIAMMCOM 3a3HAYa€ThCsl HASBHICTh JOJATKIB, iX 0OCHT,
peECTpalliifHl 1HACKCH 1 IaTH, HATPUKJIIA;:

“JlomaTok: JOBIJAKAa MPO BUKOHAHHS IUIAHY 3aXOJIB 13 BIPOBAKEHHS HOBUX
BUIIB mpoaykiii Bif 14 ceprus 2016 p. Ne 01-25/52 ICK Ha 5 apk.,
puM. Ne 2.7,
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Sxuio iHdopmarist 3 0OMEKEHUM JOCTYIIOM MICTUTBHCS TUIBKH Y JTOJNATKY A0
nokymeHnta 3 Tpudom “/lns cayxOGOBOro KOpUCTYBaHHS , MiJl TaKuM TpUPOM
CTaBUTHCA MTO3HAUKa “(0€3 Jo/MaTka — BiIKpuTa iHpopMaltisi)”’, HapuKIaI;:

“Jl1 cmy>x00BOTr0 KOPUCTYBAHHS
(6e3 momaTka — BiakpuTa iHbOopMaIllis)
[Tpum. Ne 17

45. Y npykoBaHux BUAaHHsIX rpud “IIns cmyx00BOro KOpUCTyBaHHS 1 HOMEP
NpUMIpHUKA 3a3HAYAIOTHCSI HA OOKJIAJMHII Ta HA THTYJIBHOMY apKyIlll BHUJIAHHS.
SIKII0 BUIAHHS CKIIAAAE€ThCS 3 KUTbKOX YaCTHH, TAKUHU TpU( 3a3HAYAETHCS HA KOXKHIH
HOro 4acTHHI, 110 MICTUTh CIIYKOOBY 1H(GOpMAIIiIO.

46. Ha 3BOpoTHOMY OOIll OCTaHHBOTO AapKyllla MPUMIPHHKA JOKYMEHTa, IO
3aJIMIIAETHCS Y CIPaBl YCTAHOBH, Y HIDKHbOMY JIIBOMY KYTi 3a3HAa4al0ThCsl KUIbKICTh
HAJPYKOBAHMX NPUMIPHHKIB;, MEPEIIK HOMEpIB NPHUMIPHHKIB 3 HaWMEHYBaHHSIMHU
aapecartiB (He OUIbIIE YOTHPHOX); HOMEP MYHKTY MEPETiKy BIIOMOCTEW yCTaHOBU ab0
PEKBI3UTH aKTa KOMICIi 3 MUTaHb POOOTH 13 CIIyk00BOKO iH(OpMAIIi€IO, 3TITHO 3
AKUMHU 1H(QOpPMAIII0 BIJHECEHO MO0 CIyXO00BOi; Ha3Ba Ta OOJIIKOBUI HOMEP
€JIEKTPOHHOTO HOCis iH(popMalii abo HOMEp aBTOMAaTU30BaHOIO0 PoOOYOro Miclis, 3
SIKOTO JPYKyBaBCs JOKYMEHT, HaIIPUKJIIAI:

“HaapykoBaHO TP MPUMIPHUKH.
[Tpum. Ne 1 — Min’tocty

[Tpum. Ne 2 — Mindiny

[Tpum. Ne 3 — o cipaBu Ne 02-10
[Tynkt 3.7 nepeniky BigoMocTein
APM inBenTapHuii Homep 5.

47. Y pa3i HaJicuJIaHHS IOKYMEHTa OUTBII K YOTHUPHOM aJipecaTaM CKIIaIa€ThCs
CIIMCOK Ha PO3CUJIKY, B SIKOMY 3a3HA4aeThbCsl MEPENIK aJpecarTiB, MPOCTABISAIOTHCS
HOMEpHU TMPUMIPHUKIB, IO BIANPABISIIOTHCS BIAMOBIIHUM ajapecaraMm, a 3aMiCTh
KOHKPETHUX HallMEHyBaHb aJpecaTiB Ha JOKYMEHTI POOUTHCS y3arajJlbHEHHWI Harmuc,
HaIPUKIIA;

“ITpum. Ne 1-8 — 3a CTUCKOM Ha PO3CHIIKY;
[Tpum. Ne 9 — o ciipasu Ne 02-107.

48. Ha x0HOMY TIPUMIPHUKY BUXIJTHOTO JOKYMEHTA Ta JI0JaTKaxX 10 HOTO Ha
JUIOBOMY OOIll B HIKHBOMY JIIBOMY KyTI OCTAaHHBOTO apKyllla 3a3HadyaroThCs
npi3Buie (Mpi3BUIIE, 1M’s, IO OATHKOBI) BUKOHABIA Ta HOMEpP HOTO Ciy’KOOBOTO
TenedoHy, HATPUKIIAI:

“Mapuenko 255 55 557
abo
“Mapuenko [Terpo BacunboBuu 255 55 55”.

49. Ilicns  peectpariii CTBOpeHOro JoKyMeHTa 3 Tpudom “Jlns cmyx00BOro
KOPUCTYBaHHS” MOTr0 YEPHETKH 1 PO3APYKOBAHI BapiaHTH 3HUIIYIOTHCS BUKOHABLIEM
HUIAXOM MOJApiOHeHHs a0o 1HIKMM crnocoOoM (CHanroBaHHSA, PO3IUIABIICHHS,
PO3YMHEHHS TOILIO), SKUM BUKIIIOYA€ MOKIIUBICTh X MPOYUTAHHS Ta BIJTHOBJICHHS.
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50. Po3mHOXeHHST HOKyMEHTIB 3 rpudom “/Ins cmy:x00BOro KOpuUCTyBaHHS
3MIUCHIOETBCS CTPYKTYPHUM IMMIPO3ITIOM, BH3HAYCHUM PO3MOPSKEHHSM TOJIOBU
paiiaepkaamiHiCcTparlii, 3 103BOJIy TOJIOBH paiaepxkaamiHicTparlii (1oro 3acTymHUKa)
32 yMOBHU 0(OPMIICHHS 3aMOBJICHHS 3a (HOPMOTO 3TiHO 3 T0AaTKOM 8 ab0 BiMTOBITHO
JI0 PE30JIIOLIT TOJIOBU paiiaepkaaMiHicTparii.

['onoBa paiinepkaaMiHicTpallii MOKe y BCTaHOBJICHOMY TOPSAKY JIEJeTyBaTH
MOBHOBAKEHHS IOJI0 HAJAHHA JO3BOJY HAa PO3MHOXKCHHS TaKUX JOKYMEHTIB
KepIBHUKAM CTPYKTYPHHUX IMIJPO3JUIIB, B SKHUX JOKYMEHTH ONPAIlbOBYIOThCS a0o
30epIraroThesl.

51. Ha koXHOMY TIPUMIPHHKY PO3MHOXKEHOTO JOKYMEHTa BIJ PYKHU
MIPOCTABJISIETHCS HOMEP MTPUMIPHHUKA.

52. Jlokyment 3 rpudom “Ilns ciykO0BOTO KOPUCTYBAHHS , OJEPKaHHUM Bijl
1HIIO1 YCTaHOBHU JIJIsl OIPAIIOBAHHS OJIHOYACHO B KIJIBKOX CTPYKTYPHHUX HIAPO3/1Iax,
KOITIIOETHCS Y BU3HAUYEHOMY MMYHKTOM 50 1i€i [HCTpyKIil NOpAIKY, SKIIO yCTaHOBA,
AKa € pO3pOOHUKOM JIOKYMEHTA, HE BCTAHOBMJIA 3a00POHY Ha 1OT0 pO3ZMHOXKEHHS.

53. O0iK PO3MHOXKEHHX JOKYMEHTIB, IO MICTSITh CIy>KOOBY iH(pOpMAIIiio,
BEJIETHCS B JKypHAJI 32 GOPMOIO 3TiTHO 3 J0JaTKOM 9.

HajacuiaHHus 10KyMeHTIiB

54. Haacunanns nokymeHTiB 3 rpudom “Ilns ciay>kO00BOTO KOpPUCTYyBaHHS
IHIIUM YCTAaHOBaM Yy MeXaxX YKpaiHU 3A1MCHIOETHCS PEKOMEH]JIOBAHHUM TMOIITOBUM
BIJIIPABICHHSM a00 Kyp €PCHKOIO CIYKOOI yCTaHOBH (Kyp €paMu), MiApo3aisiaMu
yps10BOTO (heb’ €repchKoro 3B°sI3Ky, MiIPO31IaMi OPTaHiB CHEIadIbHOTO 3B S3KY.

VY pasi HaacuiaHHs TOKYMEHTIB 3 Tpudom “/Is cmy:k00BOT0 KOPUCTYBaHHS 3a
JIOTIOMOTOI0  TIJPO3LIIB  ypsIOBOro (el e€repchbKoro 3B’s3Ky a00 OpraHiB
CHEIaJbHOr0 3B’SI3Ky O(OpPMIIEHHS KOHBEPTIB (IIAKOBAaHb) MOBUHHE BIANOBIIATU
BUMOraM HOPMAaTHUBHO-TIPABOBUX AaKTIB, IO PETYyJIOITh ISUIbHICTh 3a3HAYEHUX
M1PO3/1JTIB.

Hancunanns konBeptiB (makoBaHb) 3 BigmiTkamu “Jlitep “K” ta “CI” B mexax
VYkpainu 311HCHIOETBCST 3a JOMOMOTOI0 MiIPO3JLIIB YPSAI0BOTO (Delib/l’ €repchKoro
3B’SI3KY, OpraHiB CIEUIAILHOTO 3B’ SI13Ky 200 BIAOMYOTO (hesIbj’ €repchbKOro 3B’ SA3KY.

Hancunanns nokymentiB 3 rpudom “Jlms ciy>)k00BOro KOpHUCTYBaHHS 3a
KOPJOH 3IIWCHIOETHCS BIAMOBITHO 10 3aKOHOAAaBCTBA. KoHBepTH (mMakoBaHHS) 3
BinMiTkoro “Jlitep “K”, siki agpecoBaHi 3aKOpJIOHHUM JWIUIOMATHYHUM YCTaHOBaM
VYkpainu, HaJCHIAIOTHCS 3a JOMOMOTOIO MIIPO3AUTB YPsA0BOTO (Desb’ erepchKoro
3B’SI3KY.

[lepenaua ciyx0O0Boi iHpopMalii (HaacWIaHHS JAOKYMEHTIB 3 Tpudom “Ilis
CIIy’kKO00BOTO KOPHCTYBaHHS’) TEJICKOMYHIKAIIWHUMHU, 1H(POPMAIIMHO-TEIEKOMY-
HIKAI[IHHUMU ~ MepeKaMu  3[IACHIOETbCS  JIMIIE 3 BUKOPUCTAaHHSAM  3acoOiB
KpUNTorpadiuHoro 3axucty iHdopmaiii, 10 B YCTAHOBJICHOMY MOPSAKY JOMYIIEHI
JI0 €KCIUTyaTallii, 3 JOTPUMaHHSIM BUMOT TEXHIYHOIO 3aXUCTy 1H(hOpMaIlii.
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55. EnexTponHi Hocii iHpopMmalii Ta nokymeHTH 3 rpudom “Ins cimyx60Boro
KOPHUCTYBaHHS ', IO MiJJSTalOTh IMOBEPHEHHIO, OOOB’S3KOBO HAJICHIIAIOTHCA [0
YCTaHOBH 13 CYNPOBITHUM JIUCTOM.

Bunauns 3 rpudom “Ilyis ciayk00BOTO KOPUCTYBaHHS HAJCHIAIOTHCA 1HIIUM
yCTaHOBaM pa3oM 13 CYNpOBIAHUM JmcToM 3 rpudom “Jns  cmyx60Boro
KOPUCTYBaHHS’, B SIKOMY 3a3Ha4yalOThCsl Ha3BU (aBTOpPM) BUIAHb, pPEECTpaLiiiHI
1HJIEKCH, KUTBKICTh Ta HOMEPH MPUMIPHHKIB 3 ypaXyBaHHSIM BHUMOT MYHKTY 44 1i€i
[HCTpYyKITIi.

56. Joxymentn 3 Trtpudom “Jlus  CciayKOOBOro KOPHUCTYBaHHA , SIKI
HaJICUJIAlOThCS, MIOBUHHI OyTH BKJIAJeHI Y KOHBEPTH a00 ymaKoBaHI y CHOCiO, sSIKUi
BUKJIIOYA€ MOMKJIMBICTh JOCTYIy Ta IMPOYMTAHHA TEKCTy YU PEKBI3UTIB 0e€3
MOPYIISHHS IITICHOCTI TTaKOBAHHS.

57.Ha koHBepTax (IaKOBAaHHSX) 3a3HA4yalOThbCS aJpeca Ta HalWMEHyBaHHS
YCTaHOBHU-OJIEP>KyBaya 1 BIANPABHUKA, PEECTPALIIIHI 1HAEKCH BKIAJAEHUX IOKYMEHTIB
13 pocTaBiaeHHAM BiaMITKH “JICK”. 3a00poHsi€ThCs 3a3HaYaTy Mpi3BUINA 1 TOCAAU
KEpIBHUKIB YCTaHOBU-OJIEpKyBaua, a TAKOXK IPI3BMIIA BUKOHABIIB JOKYMEHTIB 1
Ha3BU CTPYKTYPHHX IMIPO3/I1IIIB.

EnexTpoHH1 HOCI1 1HPopMallli yTaKOBYIOTbCA B OKPEMHI KOHBEPT (ITaKOBaHHS),
Ha SIKOMY 3a3HAuaroThCs JaTa Ta peeCcTpalliHUN 1HAEKC CYIPOBIIHOTO JIUCTA.

58.V pa3i HajacunaHHsA JTOKYMEHTIB, SIKI TMOBHHHI OyTH PO3KPHUTI TEBHOIO
II0CaJJ0BOI0 OCOOOI0 YCTAaHOBU OCOOMCTO, 1X YMAKOBYIOTh B OKPEMUU KOHBEPT, Y
MpaBOMY BEPXHbOMY KyTi SIKOro Hrpkue rpuda “Ilns cimyk00BOro KOpuCTyBaHHS
npocTaBisgeTbes  BigMmiTka “Ocobucto”, a B MOro HWXKHIM TpaBid YacTUHI
3a3HAYAIOTHCA MOCaja, MPI3BUIIE, 1M s, M0 0aThKOBI (1HIIiaNK) ofepKyBaya. Takuii
KOHBEPT BKJIQJAETHCS B 1HIIWA KOHBEPT, IO O(QOPMIIIETHCS BIAMOBIIHO 10 BHUMOT,
BU3HAYEHUX NYHKTOM 57 i€l IHCcTpykuii. Y JiBOMy BEpXHbOMY KyTI KOHBEpTa
npocrtaBiigeTbes BiamiTKa “IloaBiiHUN KOHBEPT .

59.V pa3i HagcuimaHHSA JOKYMEHTIB 3 MOOUTI3aifHUX MUTaHb HAa KOHBEPTaX
(makoBaHHSX) 1OAATKOBO MPOCTABISAETHCS BiaMITKa “JliTep “M™.

60. HancumanHa MOKyMEHTIB 3 MOOUTI3AIIfHUX MUTaHb B OJHOMY KOHBEpTI
(makoBaHH1) 3 JOKYMEHTaMH, IO HE CTOCYIOThCS MOOUTI3AI[IMHUX MHTAaHb, HE
JO3BOJIIETHCSL.

61. V pa3si HajcuinaHHs JAOKyMeHTa, o Mae BiaMmiTky “Jlitep “K” abo “CI”,
HOTO BMIIIYIOTh B OKPEMUN KOHBEPT, y MPaBOMY KyTi sikoro Hmkue rpuda “Ilms
CIIy’k00BOTO KOPHCTYBaHHs TpocTaBisieTbest BimMiTka “Jlitep “K” abo “CI”, a B
HOro HIDKHIN TpaBii YaCcTHHI 3a3HAYalOThCS IOcaja, Mpi3BHINE, iM’s, 0 0aThbKOBI
(imimiamw) onepxkyBada. Takuii KOHBEPT BKJIQJAEThCS B IHIIUN KOHBEPT, IO
oQOPMIISIETHCS BIAMOBITHO IO BUMOT, BU3HAUYEHUX MYHKTOM 56 miei [HcTpykmii. Y
J1BOMY BEPXHbOMY KyTi KOHBEpTa NPOCTaBIs€ThCS BiaMiTKa “TlonBiitHUI KOHBEPT .
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62. 3ab0opoHs€eThCS HaACWIATH 3a MEX1 YKpaiHu BuAaHHa 3 rpudom /s
CIIy’kOOBOTO KOPHUCTYBaHHA 3 METOK KHHUTOOOMiHY a00 eKCIIOHyBaHHS Ha
BIJIKPUTUX BHUCTaBKaX, IMPE3CHTAIIIsIX.

®opMyBaHHSI BUKOHAHUX IOKYMEHTIB y ClIpaBH

63. Bukonani gokymeHtd 3 Tpudom “Ilns  cayxO00BOro KOpUCTYBaHHS
IPYIYIOTBCSl ¥ CIIPABH 3T1HO 13 3aTBEP/KEHOIO B paiiepKaaMiHICTpallli 3BeICHOI0
HOMEHKJIaTypolo crpaB. Jlo3BonsieThess AoiydaTd A0 copaBu 13 rpudom “Ilns
CITY’)KOOBOTO KOPHCTYBaHHS JOKYMEHTH 3 BIIKPUTOIO i1H(OpMaIli€ro, SKIIO Taki
JIOKYMEHTH CTOCYIOThCSI TUTaHb TAKO1 CIPABH.

JIokyMeHTH 3 MOOUTI3aIIHHUX MUTaHb JIOIY4YarOThCS J0 CIIpaB 3 MOOLII3alIHOT
pobotu, mo maroTh BiAMITKY “JliTep “M”, a JOKYMEHTH 3 MHUTaHb CHEIlaIbHOI
1H(opMailii — 10 crpas 3 BigMiTkoro “CI”.

JIOKyMEHTH, WI0 CTOCYIOTbCS OpraHizamii peXUMHO-CEKPETHOI poOOTH B
paiiaepkaamiHicTpanii, (OpMyIOTbCA Yy CHpaBH Yy BIIAUIL PEXKHUMHO-CEKPETHOI,
MOOUTI3a1HHOT, 00OPOHHOI pOOOTH Ta IMBLIBHOTO 3aXUCTy paijepkaaMiHICTparii
MpaliBHUKOM, BIAMOBIIaJTbHUM 32 BUKOHAHHS TAKOTO BUIY POOIT.

64. Jlo HOMEHKJIATypH CIpaB BKJIIOYAIOTHCS BCl JTOBIAKOBI Ta peecTparliiiHi
KapTOTEKH, KypHAJIM peecTpallii Ta o0JiKy JTOKyMEeHTIB 3 Tpudom “Jlns ciyx00Boro
KOPUCTYBAaHHS .

65. YV rpadi HOoMmMeHkiaTtypu cmpaB “luaexc cmpaBu” 10 HOMepa CIpaBu 3
JIOKyMEHTaMHu, 1110 MatoTh Tpud “Ilyis cay>k00BOT0 KOPUCTYBAHHS, TPOCTABIISAETHCS
BigmiTka “JICK”, Hanmpuka;

“04-10 ACK™.

66. Ha oOkmamuuIll copaBu, IO MICTUTh JOKYMeHTH 3 rpudom “Jlns
CIIy’kO0BOr0 KOPUCTYBaHHA ', Y TIPABOMY BEPXHbOMY KYTI MPOCTABIAETHCS BIAMITKA
“Jl1st c1y>KO0BOTr0 KOPUCTYBAHHS .

67. Y pa3i KoJiu B yCTAaHOBI CTBOPIO€ThCS TOHAJ 50 JOKYMEHTIB Ha PIK 3
rpudpom “/Ins ciyx0OOBOro KOPHUCTYBaHHS , iX JOLUIBHO (opMyBaTH B OKpeMi
CIPaBH 3a BUJaMU (HaKa3u, IHCTPYKIIii, IUJITAHU TOILO).

68. Y pasi Koam B yCTaHOBI CTBOPIOETHCA MeHII sk 50 JOKYMEHTIB Ha piK 3
rpudom “Jlnsg cay>kO00BOTO KOPHUCTYBaHHS , HOMEHKIIATypOIO CIIpaB MOXe OyTu
nependayeHo (GopmyBaHHS OJIHIEI cripaBU 13 3arosioBKoM “‘JlokymeHTH 3 rpudom
“Ilms  cmyx6oBoro kopuctyBanHs . CTpok 30epiraHHsi Takoi CHOpaBU He
BCTAHOBIIIOETHCSA, a y BIAMOBIAHINA Tpadi HOMEHKIATYPH CHpPaB MPOCTABISETHCS
BinmiTka “EK”, ska o3Hauae, mo CTpok 30epiraHHs CHOpaBHM BU3HAYAETHCS
EKCIIEPTHOIO KOMICIEI0 paiiiepKaaMiHICTpallli 3 TMPOBEICHHS €KCIEPTH3U IIHHOCTI
JIOKYMEHTIB (Jaii — eKCrepTHa KOMicCis), ska jie BianmoBigHO a0 [lomoxxeHHs mpo
EKCIIEpTHY KOMICIIO amapary paiaepxaaMiHicTpallii, 3aTBEpHPKEHOT0 PO3HOPSIHKEH-
HSIM TOJIOBU paiinepxaaminictparii Big 04 BepecHst 2015 poxy Ne 228-o.
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69. ExcnepTHa KOMICis MicCli 3aKIHYEHHS POKY BHBqae KOXEH apKyll CIpaBH
I[c)KyMeHTH 3 rpudom “Ilnsg ciayO0BOro KOpHUCTyBaHHS 1 3a MOTpeOH mpuitmae
pimenHs mnpo ii nepedopmyBanHA. JloKyMeHTH TOCTIHHOrO 30epiraHHs, IO
MICTATBCSL Y cHpaBi, (OPMYIOTBCS B OKpEMy CIIpaBy, SIKIM HAJa€TbCs OKpEeMUU
3aroJIOBOK Ta SIKa JI0JIaTKOBO BKIIIOYAETHCS A0 HOMEHKJIATypH crpas. JloKymMeHTH
THUMYacOBOT0 30epiraHHs 3aJUIIAIOThCS y TaKiM CHpaBl 3TIHO 13 3aTBEPKEHOIO
HOMEHKJIATypOIO CIIPaB.

70. Sxmo y cmpasi 13 3aroyioBkoM “‘JlokymeHTH 3 rpudoM “Iis ciayk00BOro
KOPUCTYBaHHS MICTATHCA JIMIIE JOKYMEHTH THUMYacOBOTO 30€piraHHsi, BOHA MOXKeE
HEe TniepeOpMOBYBATUCS, a CTPOK 30€piraHHs Takol CHOpaBU BU3HAYAETHCS
HaWJIOBIIUM CTPOKOM 30epiraHHs JJOKYMEHTIB, 1110 MICTAThCA B Hil. Bimmitka “EK” y
rpadi HOMeHKIaTypu cnpaB “CTpok 30epiraHHs” 3aKpECIIOEThCS 1 3a3HAYAETHCSA
YTOYHEHUI CTPOK 30€epiraHHs.

71. JlTokyMeHTH 3 MOOUTI3alIMHUX MUTaHb Ta 3 TUTaHb CHEllalbHOI 1H(QOpMaIli
30epiratoTbCcsl B OKpeMuX poOoumx mnamkax, ¢ytigpax ado Makerax, Ha SKHX
3a3HAYarOThCA MPI3BUILA Ta 1HILIAIN MPAIIBHUKIB, SIKI MAlOTh ITPaBO iX PO3KPUBATH.

PoGoui manku, Qytisapu abo makeTu 3 JOKyMEHTaMH 3 MOOUTI3aliiHUX MTHUTaHb
ab0 3 mnuTaHb cremianabHOi 1H(OpMaIll ONevyaTyrTbCs OCOOHCTOI HOMEPHOIO
METaJIEBOIO MEYATKOIO MPaI[iBHUKA, IKUW O€3110CepeIHbO 3 HUMU MPALIOE.

72. Jloxymentu 3 BiamiTkoro “Jlitep “K” 30epiraioTbCcsi OKpeMoO BiJl 1HIIUX
JOKYMEHTIB Ta JOJYy4aloThCsl JIO COpaB, M0 (QOPMYIOTbCS MPalliBHUKOM,
BIJINOBIJIAJILHUM 32 Kpurntorpadiuauii 3axuct iHpopmMallii B paiaepkaaMiHicTpaIlii.

73. Oco0auBOCTI 30epiraHHs CIpaB 3 JOKYMEHTaMU TMOCTIMHOTO 30epiraHHs 3
BinMiTkorO “Jlitep “K” Bu3HauatoThest AnMiHicTpailiero JlepKcnensB’ a3Ky.

KopucryBaHHsi 1oKyMeHTaMH

74. BxigHi, BUXiAHI, BHYTPIIIHI AOKyMEeHTH 3 Tpudom “Ilns ciyx060BoOro
KOPHCTYBaHHS TEPENaroThCsl TpalliBHUKAM BIATOBITHO 1O PE3OJIONIN TOJIOBH
paiiaepkaamiHicTpallii abo Moro 3acTyMHUKIB, KEPIBHUKIB CTPYKTYPHHUX TiAPO3ILIIIB
paiiaep:kaamiHiCcTpalii.

CnpaBu 3 rpudom “Ilisg ciay>kO00BOro KOPUCTYBaHHS , MO 30€piraroThCs y
BIJIILUT AUIOBOACTBA Ta KOHTPOJIO YW IHIIMX CTPYKTYPHHUX MIAPO3AUIAX pailaepik-
aJAMIHICTpallii, BUAAOTBCA Yy  TUMYAacOBE  KOPUCTYBAaHHS  IpallBHUKaM
paiiiepaIMIHICTpallii Ha MiACTaBl 3aMOBJICHHS 3a (DOPMOIO 3TiHO 3 AojaTkoMm 10,
PEe30JIIOIIT TOJIOBU paiijiepKaaMiHICTpallii abo 3aTBEP/KEHOr0 TOJOBOI paiiiepik-
aaMiHicTpalii (KEpIBHUKOM CTPYKTYPHOTO MIAPO3AUTY paljep:kaaMiHICTpallii)
CIUCKY IPAIiBHUKIB, SIKI MalOTh MPaBO MPAIOBATH 3 BIJIMOBIIHOIO CIIPABOIO.

Jlomyck TpariiBHUKIB paiaepkaaMiHicTparii 10 poOOTH 3 TOKyMEHTaMH, IO
MICTATH CJIY’KO0BY 1H(POpMaIIif0 3 MOOUTI3AIIHIX MUTaHb a00 3 MUTaHb CHEIiaTbHOI
iH(dopmarrii, 3M1MCHIOETBCS HA MIACTaBl CIUCKY, CKJIAJICHOTO BIJIUIOM PEKHUMHO-
CEeKpeTHOi, MoOLTi3amiitHoi, 00OpOHHOI pOOOTH Ta [UBUIBHOTO  3aXHUCTY
paiiiepkaaMiHiCTpaIlii 4u TOCag0BOI0 0CO0010, BIAMOBIJATBHOI 32 POOOTY 3i
CHeriagbHOI0 1H(OpPMAITI€TO, 1 3aTBEPHKEHOTO TOJIOBOIO paiaepKaaMiHICTpaIlii.
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75.CnpaBu Ta BumaHHi 3 Tpudom /s cmyx00BOro KOpuUCTyBaHHS
BUJIAIOTHCS Y TUMYACOBE KOPUCTYBAHHS 1 MPUIMAIOTHCS M1 PO3MUCKY B JKypHaI 3a
dbopmoro 3riHO 3 JomaTKoM 11.

76. PoboTa 3 TOKyMEHTaMH 3 MOO1UTI3alifHNX MUTaHb Ta 3 MUTAaHb CICMIAIBHOI
iH(hOpMaIIii TPOBOIUTHECS B OKPEMO BHUAUICHHX 1 HAJCKHUM YUHOM OOJaJTHAHHX
CIIy’)KOOBUX TPHUMIIIEHHSIX 3 JOTPUMAHHAM BHMOT, SIKi YHEMOXKJIHUBIIOIOTH
03HaMOMJICHHS 13 3MICTOM TaKUX JOKYMEHTIB CTOPOHHIX OCi0.

77.1lin yac mnpuiiMaHHSA CHOpPaBU BiJ TMpalliBHUKA IPOBOJAUTHLCS IEPEBIpKa
HasBHOCTI KOXXHOTO apKyIlla BCiX JOKYMEHTIB CIpaBU BIAMOBIAHO 10O i1
BHYTPIIIIHBOT'O OITUCY.

78. CrpaBu 3 rpudom “JInst ciry:k00BOro KOpUCTYBaHHS , 110 30epiraloThCs B
apXiBHOMY MIiJIpO3/UIl (apXiBi) YCTAaHOBHU, BHJAIOTHCS Y TUMYACOBE KOPUCTYBAHHS
IpaliBHUKaM 1HIIUX CTPYKTYPHUX MIAPO3/LIIB YCTAHOBH Ha MIJCTaBl 3aMOBJIEHHS 3a
¢dhopMOI0 3TiTHO 3 ToAaTKOM 12,

[Ipo Bupmauy copaB 3 rpudom “/Ins caykO00BOro KOPUCTYBAaHHA 3 apXiBY
poOUThCA 3aIUC Y KHU31 BUIadl ciipaB y poOoyl NpUMIILIEHHS paiep:KaaMIHICTpallli.

79. CopaBu 3 rpudom “/Ins ciaykO0BOro KOPHCTYBAHHS BUIAIOTHCS IS
TUMYaCOBOI0 KOPUCTYBAaHHS HA CTPOK, 1110 HE TIEPEBUIILYE OJTHOTO MICALIS.

80. 3a HasIBHOCT1 MUCHMOBHUX KJIOTIOTAHb 1HIIUX YCTAHOB 200 MPUIUCY HA MPABO
MIPOBENICHHSI TIEPEBIPKHU 3T1AHO 3 HAJIAHUMHU 3aKOHOM IMOBHOBAKEHHSMH JOKYMEHTH 3
rpudom “/Is1 cy>KOOBOTO KOPUCTYBAHHS’, 1X KOIIi 1 BUTATH 3 HUX 32 TUCHMOBUM
JI03BOJIOM a00 PE30JIIOIIEI0 TOJIOBU paiiiepkaamiHicTpallii abo Horo 3acTymHHUKa
MOKYTbh BUJIaBaTHCS MpalliBHUKAM IHIIIUX YCTAHOB.

Ha numsoBOMy 00111 MIATOTOBICHUX KOMiM JOKYMEHTIB y MPAaBOMY BEPXHHOMY
KyTl TIEpIIOTO apKyiia JOKYyMEHTa MpocTaBiseTbest BiamiTka “Komis”. Butsaru 3
JIOKYMEHTIB 0(OPMIIIIOTHCS Ha BIMOBITHOMY OJIAHKY.

81. Komii JOKYMEHTIB Ta BUTSATH 3 HUX 3aCBIIUYIOTHCS HadaJIbHUKOM BiJUTLTY
JJIOBOJICTBA T4 KOHTPOJIIO anapaTy paiaepskaaMiHicTpanii ado 1HIIOK BU3HAYEHOIO
B IHCTPYKIUII paiiaepxaaMiHICTpalii MocajoBo0 0co00k0, HAIPUKIIA:

“3riIHO 3 OPUTIHATIOM

HauanbHuK BiAJILTy 11JIOBOJICTBA Ta KOHTPOJIIO
(miamuc) O.0.I1aBneHko

20 mumnnas 2021 poky™.

82. Ilicnst  o3HaliomyieHHST 3 JOKyMeHTamMu 3 Tpudom “/lns ciyx00Boro
KOPUCTYBaHHS” Ha 3BOPOTHOMY OOIll 3amuTy a00 MPUMHCY HA MPABO MPOBEICHHS
nepeBIpKUA POOUTHCS 3aIUC PO TOKYMEHTH (peecTparliiiHi gaHi, 3ar0JI0BKH), 3 SKUMHU
O3HaAOMJICHO MpalliBHUKA 1HIIOT YCTaHOBH.

83. Y pasi noTpebu npamiBHUK 1HILIOT YCTAHOBH POOUTH BUTATH 3 BUJAHUX HOMY
JTOKYMEHTIB 3 rpudom “Ilns ciayk00BOro KOpUCTyBaHHA y poOOYOMY 30LIUTI, LIO
Ma€e 3a3HaueHU TpuUd, SKUU TMiCisg 3aBEpIICHHS pPOOOTH 3 JIOKyMEHTaMu
HAJICUJIA€THCS YCTAHOBI, 1110 poOMIIa 3aITUT HA O3HAMOMIICHHS.
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[Topsimox oopmiieHHsT poOOYOTO 30IIMTAa BUSHAYAETHCS IHCTPYKIIIEIO YCTAHOBH.

84. IlpariBHUK 1HIIIOT YCTAHOBH MOXE O3HAMOMUTHCS 31 3MICTOM JOKyMEHTa 3
rpudom “Jlns cinyk00BOr0 KOPUCTYBAHHS ', OTPUMAHUM BiJ] 1HIIOT YCTAaHOBH, JIUIIIE
3a THCHMOBOIO 3TOJI0OI0 YCTAHOBU — PO3POOHMKA TAKOTO JOKYMEHTa. 3a3HaueHa
BUMOTa HE TMOIIMPIOETHCS HA TMPEICTABHUKIB OpPraHiB JAEpKaBHOTO HATJISILY
(KOHTpOJIFO) MM 4Yac BHUKOHAHHS HHUMH BIANOBIAHMX (YHKIIA 3TiIHO 13
3aKOHOJJaBCTBOM.

85. 3a00poHA€TbCSI BUKOPUCTOBYBATHU CIIyKO0OBY 1H(GOpMAILitO, 1110 MICTUTHCS B
nokymMeHTax 3 rpudom “Ilisg cmy:k00BOT0 KOPUCTYBaHHS, IJIsl BIIKPUTUX BUCTYIIIB
a0o omyOyiKyBaHHS y 3acobax MacoBoi 1HdopMalii Ta JeMOHCTPYBAaTH Takl
JOKYMEHTH Ha CTeHJaX, y BITpUHAX Ha BIJKPUTUX BHUCTaBKax a00 B IHIIUX
IPOMAJICHKUX MICIISX.

VY pa3i HaAXOMKEHHS 0 paiiepKaaMIHICTpallli 3anuTy Ha 1HpopMmaIllio, 1o
MICTUTBCS Y JJOKYMEHTI, SKOMY MPHUCBOEHO rpud “/[ns1 ciy:x00BOro KOpUCTYBaHHS,
3IACHIOETHCS 3 ypaxyBaHHSAM BUMOI NYHKTY 87 1€l [HCTpyKuii meperisii Takoro
JOKyMEHTa 3 METOIO MEPEBIPKHU BIANOBIAHOCTI 3alUTYBaHOI 1H(OpMAIi CyKyIHOCTI
BUMOT, Mepe0auyeHuX YaCTUHOO JIpyroro cTatTi 6 3akony Ykpainu “Ilpo moctym 1o
nyOniyHOi 1HpopMauii”’, moJ0 OOMEXEHHS IOCTymy A0 1H(dopmalli Ha MOMEHT
HAJXO/DKCHHS 3aluTy. ABTOPOBI 3alUTy HaAaeThes i1HGOpMallis B Ti YaCTHHI,
JIOCTYTI JI0 SIKO1 BIATIOBIAHO JI0 3a3HaYEHOT0 3aKOHY HE 0OMEKEHO.

3a HasBHOCTI B 3aITUTYBAaHOMY JOKYMEHTI 1HOpMaIlii 3 0OMeXEHUM JOCTYIIOM
JUTSl HAJCWJIAHHS 3alUTyBAa4eBl BUTOTOBJISETHCS MOTO KOIIisl, B AKIHA CIIOBA, PEUCHHS
Y1 300pakeHHs, 110 MICTATH 1H(OpMAIlit0 3 0OMEKEHUM JOCTYIIOM, PETYITYIOThCS Y
croci0, SKWUW BHUKIIOYAE TOJAJbIIEe BIATBOPEHHS PETYIIOBAHOTO. 3 Takoi KOMmii
JIOKyMEHTa BUTOTOBJISIETHCS 1HINA KOIIisl, SIKA HAJCWIAE€ThCs 3amuTyBadeni. Koris
3alUTYBaHOTO JOKYMEHTA, 110 PETYIIyBajacs, 30epiraeTbCs pa3oM 3 JOKyMEHTaMH 3
BiJIMOBITHOTO 3alUTy Ta MOKE€ BHKOPHCTOBYBATHCS TMOBTOPHO B pa3i HAIXOKECHHS
70 paiizep:kaaMIiHICTpalli 1HIIOTO 3alUTy Ha 1H(QOpMaII0, 10 MICTUTHCS y TAKOMY
JIOKYMEHTI.

Ieperasia noxkymeHTiB 3 rpudom “Jlis ci1y:k00BOro KOpUCTyBaHHA"

86. Ilepernsim  nmoxkymeHTiB 3 rTpudom “Ilng ciay:KO0BOro KOPUCTYBaHHS
MPOBOJUTHCA 3 METOI IMIJTBEP/UKEHHS HAsBHOCTI a00 BIACYTHOCTI B HHUX
BIJIOMOCTEM, [0 CTAHOBIATH CIYKOOBY iH(hOpMaIlito, HE pijalIe HDK OJUH pa3 Ha
I’ SITh POKIB.

CkacyBannsi rpuda “Ilns ciay>KOOBOTO KOPUCTYBaHHS ~ 3IIHCHIOETHCA 32
BIJICYTHOCTI 3aKOHHHX MIJCTaB JJIs1 OOMEXEHHS y IOCTYIII IO CIy»)00BOi 1H(popMallii,
K1 ICHYBaJIM paHille.

[lepernsan nokymeHTiB 3 rpudom “/[ns ciy’00BOro KOpUCTYBaHHA 3 METOIO
MOXJIMBOT'O CKacyBaHHs Tpuda 000B’I3KOBO 3A1HCHIOETHCS 111 Yac MiATOTOBKH:

CIpaB Jis iX mepeadl 10 apXiBHOTO MiAPO3/iTy (apXiBy) YCTaHOBH;

nokymeHTiB HaiioHansHOTO apxiBHoro ¢GoHay sl iX mepenadi Ha MOCTiiHE
30epiraHHs A0 JAep>KaBHUX apXiBHUX YCTaHOB.
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87. Pimenns mpo ckacyBanHs rpuda “Jlns ciyx00BOro KOpucTyBaHHs 4u HOTO
MIATBEP/KCHHST TPUMUMAEThCS KOMICIEIO 3 TUTaHb po0OTH 13  CIIy’)KOOBOIO
iHpopMaIliero paiinep:kaamiHicTpallii — po3poOHUKa JOKyMeHTa abo BiIIOBIIHOIO
KOMICIEIO YCTAaHOBHU-TIPABOHACTYIMHUKA UYMW YCTAHOBH BHILOTO pIBHA, SKIIO
paiinepkaaminictpanis (i CTpyKTypHHIl MiApO3ALT) — PO3POOHUK JIOKyMEHTA
IPUIIMHNTIA CBOIO JISUIBHICTD.

88. 3a piieHHsAM KOMICIT 3 MUTaHb POOOTH 13 CIIy’)kKO00BOIO 1H(POPMALIIE€IO CTPOK
0OMEXXEHHS JTOCTYMY JI0 CIpaB (JJOKYMEHTIB) MOKe OyTH MPOAOBKEHHUH.

89. PimenHss koMmicii 3 mHTaHb poOOOTH 13 CIY)KOOBOK 1H(OpMAIlI€IO
o(OpMIISIETBCS TIPOTOKOJIOM, IO IMIAMUCYETHCS TOJOBOIO 1 CEKpeTapeM KOMicii Ta
HAaOMpae YMHHOCTI 3 MOMEHTY 3aTBEpJKEHHS TMPOTOKOJy TOJIOBOIO paiiepxk-
aaMiHICTparii. Y NpOTOKOJII 3a3HaYal0ThCs BUAU JOKYMEHTIB, X peecTpalliiiHi JaHi,
3aroJIOBKM Ta HOMEPH 3a HOMEHKIJIATyporo abo OMHUCOM CHpaB, 3 SAKUX 3HIMAETHCSA
rpud “Jlns cay:k00BOro KOpUCTYBaHHS ab0 CTPOK OOMEKEHHS JOCTYIY A0 SKUX
IPOOBKEHO.

Butsr 3 mpoTokoiry abo #oro 3acBigdeHa KOs MEPEIaEThCS Pa3oM 13 CIipaBaMu
70 apxIBHOTO BIAAUTY paiiepkaJMIHICTpalii, a y pa3l nepenadl JOKyMEHTIB
HamionanbHOro apxiBHoro (oHay Ha TMOCTiHE 30epiraHHs — 10 Jep>KaBHUX
apX1BHHUX yCTAHOB.

90. IIpo ckacyBanusi rpuda “/ns ciay>k00BOro KOPUCTYBaHHS TMHCHMOBO
MOBIJIOMJISIFOTBCS BCl YCTAaHOBU, SKUM HAQJICHUIABCS TaKUW JOKYMEHT. 3a IOTpeOu
MOXYTh HAJCUJIATUCS BUTATH 3 MPOTOKOIY 3acilaHHS KOMICii 3 MUTaHb POOOTH 13
CITy’K00BOI0 1H(hOpMAITI€IO.

91. Ha oOxmamuHkax cmnpaB Ta JokymeHTax rpud “Ias ciyx00Boro
KOPUCTYBaHHS” TIOTAIIA€THCA CTOCOBHO JOKYMEHTIB, IO MICTSTh CIY>KOOBY
1H(popMaIlio paiiaepxkaaMIHICTpalil IUITXOM HOTr0 3aKpECIEHHS TOHKOK PUCKOIO Ta
3a3HAYEHHS HW)XKY€ Ha BUIBHOMY BIJ TEKCTYy MICLI JaTH 1 HOMEpPA BIAMOBIIHOIO
IPOTOKOJTY 3acCiJaHHs KOMICIi 3 MUTaHb poOOTH 13 ciay»)00Bo0 1HPopMauieo. Taki
BIIMITKH BHOCSITBCSI IO PEECTPaLlIMHUX Ta 00JIIKOBUX (JOPM, HOMEHKJIATYPH Ta OMUCY
CIpasB.

ITiaroroBka cnpas 0 nepeaavi
HA apXiBHe 30epiraHHs Ta 3HUIIEHHS

92. Ekcieptu3a IIHHOCTI  JOKyMEHTIB 3 Tpudom “/Ins  cimyx6oBoro
KOPUCTYBaHHS Ta iX MIATOTOBKA JO apXiBHOTO 30epiraHHs 3I1HCHIOIOTHCS B
YCTaHOBJICHOMY 3aKOHOJJaBCTBOM TOPSIIIKY.

Y kiHmi KoxHOT 3akiH4eHoi cmpaBu 3 Tpudom /I ciayxOGoBOrO
KOPHUCTYBaHHS' Ha OKPEMOMY apKyllll pOOUTHCS 3aCBIIUYBAJbHUN HAIMUC, B SIKOMY
3a3HAYalOThCAd HU(PpPaMH 1 CIOBaMU KUIBKICTh apKYIIIB y CIpaBl, KUIbKICTh apKYyIIIiB
BHYTPIIIHBOT'O OMHUCY, & TAKOXK:

HAsIBHICTB JIITEPHUX 1 MPONYILIEHUX HOMEPIB apKYIIIB;
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HOMEpH apKylliB 3 HakjIeeHMMH ¢GoTorpadisMu, KpecHeHHSIMHU, BHUPI3KaMH
TOILO;

HOMEpH BEIMKO(POPMATHUX apKYIIIiB;

HOMEpH KOHBEPTIB 3 YKJIaICHHAMU;

KUTBKICTh apKYIIIiB YKJIa/I€Hb.

[Ticnst 3acBiIUyBaJIBHOTO HANUCY MPAIliBHUK, KU c(hOpMyBaB ClpaBy, CTaBUTh
HIJNUC 13 3a3HAYEHHSIM TOCaaM, MPI3BUIIA 1 JATH, SKHUM 3aCquyeTLc;1 MeYaTKOIo
BIJUTITY JIJIOBOJICTBA Ta KOHTPOJIO abo medarkoro “Jlnmsi makeriB”. Yci HacTyIHI
3MIHM y CKJajl crpaBH (IONIKOJPKEHHS apKyIIiB, 3aMiHa JOKYMEHTIB KOIIISIMHU,
JOJIYYCHHSI HOBHUX JIOKYMEHTIB) 3a3HA4alOThbCAd Yy 3acBIIUYBAJIbHOMY HaMHCl 3
MOCWJIAHHSIM Ha BIAMOBIIHUM PO3MOPSIAYUN JOKYMEHT.

CnpaBu 3 rpudom “/lns cmy:kO00BOTO KOPUCTYBaHHS MICHS TMPOBEICHHS
€KCIIEPTU3H LIIHHOCTI JJOKYMEHTIB, III0 MICTSITHCS B HIW, MIIINBAIOTHCS Y€PE3 YOTHPHU
MIPOKOJIM CTEIliaJJbHUMHU CYpPOBMMH HHUTKaMu a0o0 JparBoro. CripaBu MOCTIMHOTO Ta
TpuBajioro (TIOHAA JECATh POKIB) CTPOKIB 30epiraHHsi Ta OCOOOB1 CIpaBU
OIPABJIAIOTHCS Yy TBEPY OOKIAIUHKY.

93. CnpaBu MOCTIMHOTO Ta TpUBANOTO 30epiranus 3 rpudom “Ils ciayx00BOTO
KOPUCTYBaHHS Ta 0COOOBI CIIPABU BKJIIOYAIOTHCS Y BIANOBIAHI OMKUCH CIPAB PA30M 3
JIOKyMEHTaMHU, 10 MICTATh BIAKpUTY 1Hdopmariito. [Ipu oMy B omuci 10 HOMepa
cipaBu Ta y rpadi “Iugexc cnpasu (ToMy, 4aCTUHU) 3 JOKyMEeHTamu 3 Tpudom /s
CITYy’)KOOBOT'O KOpUCTYBaHHA noaaeThes BiamiTka “JICK™.

94. Ilig vac mepenaui crnpaB 3 rpudom “Ilst ciry>)k00BOr0 KOPUCTYyBaHHS Ha
MOCTiiiHE 30epiraHHs 70 JepKaBHOI apXiBHOI YCTAHOBH, paijepKaaMiHiCTpallis
pa3oM 3 aKTOM NpUMaHHS-TIEpE/laBaHHs CIpaB, O(POPMIIEHHUM B YCTaHOBJICHOMY
MOPSIZIKY, TTOA€E Iep KaBHINA apXiBHIA YCTaHOBI JIUCT, Y SKOMY BU3HAYAETHCS TTOPSIIOK
KOPUCTYBaHHS TAKUMH CIIPABAMH.

95. BuitydeHi amsi 3HUILIEHHS 3a pe3yJabTaTaMH €KCIEPTU3M I[IHHOCTI CIpaBH 3
rpudom “/lns cmyk00BOr0 KOPUCTYBaHHS , CTPOK 30€piraHHs SIKUX 3aKIHYUBCH,
BKJIFOYAIOTHCA [0 aKTa MPO BHIIYYECHHS JJISl 3HUILEHHS JOKYMEHTIB, HE BHECEHUX O
HauionansHoro apxiBHoro (oHay (aii — akT MpO BWIYYEHHS JOKYMEHTIB), IO
CKJIAJA€ThCsl  BIAMOBIAHO JO BHUMOI, YCTAHOBIEHHMX WIOJI0 BCIX  CIpaB
paiiiep>kaaMiHiCTpalli B LLJIOMY.

3uumieHds Buaanb 3 rpudom s cimyk00BOro  KOPUCTYBaHHS, IO
30epiratoTbes 'y 010mioTeKax, 3MIMCHIOETBCS 3TITHO 3 aKTOM, KU CKJIaJa€ThCs
BIJIITOBITHO 0 BCTAHOBJIEHHX BUMOT.

96. JlokymeHTH, cripaBu, BUAaHHs 3 rpudom “Ilist ciryk60BOT0 KOpUCTYBaHHS,
BUJTYUYCHI JIJISl 3HUIIEHHS €KCIIEPTHOI0 KOMICIEIO0 padepKaaMiHICTpaIlli y CKiIaal He
MEHIIIE TPHOX UJICHIB, MIJISATAIOTh 3HUIICHHIO MIISXOM TOJIPIOHEHHS HOCIIB
iH(popmarrii abo B iHIIKKA criociO (CraatoBaHHs, PO3IUIABICHHS, PO3UYUHEHHS TOIIO),
KU BUKITFOYAa€ MOYKIJIUBICTD 1X MPOYUTAHHS Ta BiTHOBIICHHSI.
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Enextponsni Hocii iH(opMallii 3HUIYIOTHCS 200 epepoOISIIOTHCS Y CIIOCIO, 1110
BUKIIIOYA€ MOXKJIMBICTH MOBHOTO a00 YaCTKOBOTO BIJHOBICHHS 30€peXEeHOT Ha HHUX
iHpOopMarii.

97.B akTi mpo BWIYYEHHSA JOKYMEHTIB POOHUTHCA 3amUC NP0 3HUIICHHS
BIMOBIIHUX JOKYMEHTIB, CIIpaB 13 3a3HAYeHHSIM TNPI3BUII, IHIIIATIB YIIEHIB

.....

“Cnpau Ne 25 JICK, Ne 30 JICK, Ne 80 JICK
3HUIICHO MIJIIXOM MOAPIOHEHHS.
UJieHn eKcrepTHOI KoMicli yCTaHOBH:

(mmamuc) I1. B. Mapuenko
(mianuc) O. O. I1aBenko
(miamnuc) B. A. IBaneHko
10 smroToro 2016 p.”.

98. Ilicns 3HMIEHHS TOKYMEHTIB 3 rpudom “Ilns cimyx00BOro KOpucTyBaHHS
B 001iKOBUX (popmax (KapTKax, )KypHajgaxX, HOMEHKJIATypaxX CIpaB, OMKCAX CIIPaB
TpuBajoro (MoHaj JIeciIThb POKIB) 30epiraHHs poOUThCA BiaAMITKA “J[OKyMeHTH
3HMILEHO. AKT BiJl 20 p.Ne ™.

99. TenedoHHi Ta ajxpecHi IOBIIHUKH, cTeHOTpadiuHi 3anucu 3 Tpudom “Jls
CIIy’kK00BOT0 KOPUCTYBaHHA, NPYKapChbKUW Opak, BUSBJICHHUM MiJ Yac IPYKyBaHHS
BUJIaHb 13 3a3HA4YeHUM TPU(DOM, MOXYTh 3HHUIYBAaTHUCS O€3 aKTa MpO BUIYYCHHS
JIOKYMEHTIB, aje 3 BIIMITKOIO B 00JIIKOBUX (popMax, 110 3aCBIIUY€ETHCS MiAMUCAMH HE
MEHIII SIK TPHOX MPAIIBHUKIB paiiepxKaaMIHICTpaIlii, skl TPOBEJIM TaKe 3HUIICHHS.

3a0e3neueHHs 30epeKeHOCTI JOKYMEHTIB
Ta NPOBEACHHA MePeBiPKH iX HAABHOCTI

100. CripaBu 3 rpudom “Jliist cay:k00BOro KOpUCTYBaHHS 3 JaTH X CTBOPEHHS
(HamxomkeHHsA) 30epiraroThCs 3a MicueM (opMyBaHHS CcOpaB  3riAHO 13
3aTBEP/KEHOI0 3BEICHOI0 HOMEHKJIATypOIO CIIpaB JO0 MOMEHTY iX Iepeaadl B
apX1BHHMM BT pailiepxaaMiHicTparllii.

101. Joxymentn 1 cmpaBu 3 Tpudom “Ins ciayk00BOTO KOPUCTYBAHHS
30epiratoTbes y madax, ceidax, 1o po3TaioBaHi y CIyKOOBUX MPUMIIIEHHIX a00
cxoBumax apxiBy. [ladwu, ceiidu, cimyx060B1 MPUMIIIIEHHS, CXOBHUIIA apXiBy MOBUHHI
HAJIHO 3aMUKATHCS 1 OTIeYaTyBaTUCS METAJICBUMU MTEYaTKAMHU.

[Topsimoxk BUTOTOBJICHHS, BEACHHS OOJIIKY, BUKOPHUCTAHHS METAJIEBUX MEYaTOK
Ta MOPSAJOK BEACHHS 00Ky 11ad, cer(iB 1 KJIIOUiB Bil HUX BU3HAYAIOTHCS TOJIOBOIO
paiiaep kaamiHicTpalrii.

30epiranHsi JOKyMEHTIB 1 cripaB i3 rpudom “Jlms cmyk00BOro KOpucTyBaHHS
3MIMCHIOETHCS TpalliBHUKaAMHU, sIKI Oe3MocepeHhO OTpUMAU iX MiJ PO3MHUCKY, Y
CIOC10, 1110 YHEMOXJIUBIIIOE TOCTYT J0 HUX CTOPOHHIX 0CiO.

102. Hokymentu 3 rpudom “Ilnga ciy>)kO0BOro KOPUCTYBaHHSA  MOXKYTb
nepedyBaTh y TMpalliBHUKIB Ha BUKOHAHHI MPOTATOM CTPOKY, HEOOXIIHOTO IS
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BUKOHAHHS 3aBJaHHS, 32 YMOBHM JOTPUMAHHS BUMOT iX 30epiraHHs, BHU3HAYCHHUX
nyHkToM 101 miei [HeTpykiii.

103. Ilepenaua noxymeHTiB 3 rpudom “/Ins ciayxk0O0BOro KOPUCTYBAHHA
CTPYKTYPHHUM MIAPO3/A1IaM 3IIACHIOETHCS Yepe3 BIIUT IJIOBOACTBA Ta KOHTPOIIO 3
MIPOCTABJICHHSM BiAMOBIAHOI BIAMITKY B 00JIIKOBUX (popMax.

[Topsiok mepenayl oAepkaHUX y BT J1IJIOBOJACTBA Ta KOHTPOJIIO JOKYMEHTIB
3 rpudom “JInst cimy>k00BOTO KOpHCTYyBaHHS' BCEPEIWHI OMHOTO CTPYKTYPHOTO
MIIPO3/LTY IS BUKOHAHHS (O03HAHOMJIEHHS) BiJl OJHOTO IpalliBHUKA CTPYKTYPHOTO
MIPO3/1IY 1HIIOMY TMPAIIBHUKOBI TOTO CaMOTo IIJIPO3ILIY 3JIHCHIOEThCS Ha
MiJICTaBl  MUCBMOBOI  PE3OJIIOIT  KEepIBHUKA  CTPYKTYPHOTO  MIJIPO3ILITY 3
MIPOCTAaBJICHHSIM BIJIMOBIIHOI BIIMITKH B O0JIIKOBUX (popMax.

104. 3a60poHsi€TbCs MEepEeMIIIEHHs JOKYMEHTIB 3 rpudom “Jls ciaykO00BOro
KOPUCTYBaHHS 3 OJIHIET CITPaBHU JI0 1HINOI 0€3 MOB1IOMJICHHSI BIJIILTY A1IOBOJICTBA Ta
KoHTpoto. IIpo BCi mepemillieHHs JOKYMEHTIB POOJSTHCS BIAMOBIIHI BIAMITKH B
001KOBHX (hOpMax, y TOMY YUCI1 BHYTPIIIHIX OMHUCAX.

Bunydennst crpaB a0o OKpeMHX JTOKYMEHTIB 13 copaB 3 rpudom “Ilns
CITy’)KOOBOTO KOPUCTYBaHHsI® 3a00pOHAETHhCS. B okpemux BuUIaJKkax Ha MiACTaBi
pIIEHHS CIIIYOro CyAJl, CyIy BIAAUI AUIOBOJACTBA Ta KOHTPOJIIO 32 MHCbMOBOIO
BKa3IBKOIO TOJIOBU paifJiepKaJMIHICTpallii 3A1MCHIOE BUJIYyYEHHS OpUIIHAJIB
HEOOX1THUX JIOKYMEHTIB abo cripaB. [Ipu 11boMy y CTPYKTYpHOMY MiAPO3/iii (apXiBi)
MOBUHHI 3QJIMIIUTUCA TMPOTOKOJ MPO BWIYYEHHS JOKYMEHTIB 3 1X 3aCBiIUYEHUMU
KOITISIMH.

105. DoxymenTtu 3 rpucdom “/[1s1 cimy>k00BOTO KOPUCTYBAHHS HE JO3BOJISETHCS
BUHOCUTH 332 MEX1 YCTaHOBH, KpIM BUNAJKIB Mepeavi TOKYMEHTIB Ha BUKOHAHHS Y
CTPYKTYPHI HiAPO3A1IH, 110 PO3TAIIOBYIOTHCS 11032 MEXaMU OCHOBHOTO TIPUMIIIIEHHS
paiiiepkaaMiHICTpalii, Ta y pa3l BUHUKHEHHS HEOOXIJHOCTI B IX Y3TOKEHHI,
MiANUCaHHI B YCTaHOBAX, PO3TAIIOBAHMX Y MeEXaX OJHOTO HACEJIICHOTO ITyHKTY.
Bunecennss noxkymenta 3 rpudom “Ilng caykO0BOro KOpUCTYBAaHHA 3a MEXKI
palinepkaaMiHICTpallii  3JIMCHIOETRCS ~ HA  MIACTaBl  PE3OJIOLNii  TOJOBU
paiiaepxkaamiHicTpamii  (Horo 3acTynHuka) a00  KEepiBHUKA CTPYKTYPHOTO
NIIPO3JUTY, B SIKOMY TakuWid JAOKYMEHT (HOro HpOeKT) miaroroieHo. [lpu mpomy
JIOKyMEHT TMOBHHEH OyTH BKJIAJCHHUN y KOHBEpPT a00 YMaKOoBaHWUW y TakHil cIrocio,
11100 BUKJIFOYUTH MOXJIMBICTh HOTO TPOYUTAHHS.

106. Oco06i, BiApsAIKEHINH 10 1HIIOIO HACEIEHOTO IYHKTY, 3a00pOHSIETHCS MaTh
npu co01 JokyMeHTH 3 Tpudom “Ilst ciyx6oBoro kopuctyBanHs . Y pasi nmotpedu
TaKi JJOKYMEHTHU HaJICUJIAIOTHCS 32 MPU3HAYEHHSIM /10 TIOYaTKy BIAPSAIKESHHS.

107. B okpemMux BWIIajKaxX, 30KpeMa Yy pa3i TEPMIHOBOTO I03aIJIAHOBOTO
BIJIPSI/DKCHHS, TOJIOBA paiiepkaaMiHicTpaiii (HOro 3acTyNMHHK) CTaBUTh Ha
JIOTIOBITHIM 3aMUCIll KEPIBHUKA BIAMOBIAHOTO CTPYKTYPHOTO MiAPO3ALTY PE30IOLIIIO,
3T1JIHO 3 SIKOIO JIa€ JI03B1JI HA MEePEBE3CHHs IOKYMEHTIB 3 rpudom “Jlis ciayx00Boro
KOPUCTYBaHHS JI0 IHIIOTO HACEJIICHOTO MYHKTY 3a YMOBH, IIIO TaKi JOKYMEHTH
MEepPEeBO3ATHCS TPYNMOK Yy CKIAJl HE MEHIIE JBOX TMPAIliBHUKIB, $KI TOBHHHI
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BUKOHYBaTH pOOOTYy 3 HHUMH 3 JOTPUMAHHSIM 3aXOiB, IO YHEMOXKJIUBIIOIOThH
HECAHKI[IOHOBaHE O3HANOMIICHHSI 3 TEKCTOM TaKUX IOKYMEHTIB.

108. Cran opranizamii poOOTH 3 JTOKyYMEHTaMH, IO MICTATh CIYy>)KOOBY
iHpopMarlito  (HasBHICTb Ta (I3UYHUNA CTaH JOKYMEHTIB, CIIpaB, BHUJAAHb,
eJIEKTPOHHUX HOCIiB iHGopMarlii 3 rpudom “Ilis ciry>k00BOr0 KOPUCTYBaHHS ), HE
piale HDK OJMH pa3 Ha PIK MEPeBIPAETHCA KOMICIEIO 3 THUTaHb MPOBEIACHHS
MepEBIPKU HAIBHOCTI JJOKYMEHTIB 3 Tpudom “JI7is ciry>k00BOTr0 KOpUCTYBaHHS TICIIS
3aBEpILIECHHS 1JIOBOJIHOTO POKY Ta (POpMYBAaHHS CIPAB.

Ctpok mpoBeleHHS NEPEeBIPKU Ta CKJIAJ KOMICIi 3 TUTaHb 1 IPOBEICHHS
BU3HAYAIOTHCS PO3MOPSAIKEHHSIM T'OJIOBU paifiep KaiMIHICTpaIIii.

Jlo ckimamy KOMICIM 3 TMUTaHb MPOBEJCHHS MEPEBIPKU HASBHOCTI JOKYMEHTIB 3
rpudom “/Ins cmy)60Boro kopuctyBanus’ 3 BiamiTkamu “Jlitep “M”, “Jlirep “K” ta
“CI” 3anmy4aroThcs JuiIe 0codu, JOMyieH1 10 poOOTH 3 TAKUMH TOKYMEHTaMHU.

109. IlepeBipka HasBHOCTI clpaB Ta BuAaHb 3 rpudom “/lns ciyx00BOro
KOpPUCTYBaHHS B apxiBax Ta 0i0iioTekax, Ae 30epiraerbcs nonaa 1000 takux crpas
Ta BUJIaHb, IPOBOJUTHCS HE PiJIIE HIK OJIMH pa3 Ha I’ SITh POKIB.

110. Pe3ynbTaTi mepeBipok, 3a3HaueHux y myHkTax 108 1 109 miei [ncTpykmii,
0(OpMIISIFOTHCST aKTOM 3a (hOPMOIO 3T1IHO 3 ToAaTKOM 13.

[IpamiBHUK, SIKOMY CTajio BiIOMO TPO (pakT BTPATH JOKYMEHTA, 110 MICTHUTh
ciy’k00BYy 1HGOpMAIlIO, Ta MPO MOXKIJIMBE PO3TOJIOIMICHHS BIIOMOCTEH, 1110
CTaHOBJIITH CIY>KOOBY 1H(OpMaIIII0, HEBIAKIAJHO 1HPOPMYE KEpiBHUKA CBOIO
CTPYKTYPHOTO TMIIPO3/AlTy, SKUH Yy MUCHMOBIA (opMi TEepMiHOBO iH(MOPMYE MpO
Takui (pakT roJIOBY paijaepkaaMiHICTpaIlli Ta HadaJbHUKA BIJIJIUITY JUJIOBOJICTBA Ta
KOHTPOJIIO.

VY pasi BTpaTu JOOKyMEHTa, IO MICTUTh CIYKO00BY i1H(opMallito, MUCEMOBO
MOBIJJOMJIIETBCSL  YCTAHOBI, BII SIKOi L€l JOKyMeHT oTpumano. IIpo Brpaty
JIOKYMEHTA, 110 MICTUTh CIy>KO00BYy iH(opMmallito, 310paHy MijJ 4yac MPOBAIKEHHS
ONEepPAaTUBHO-PO3IIYKOBOI, KOHTPPO3BIAYBaJbHOI ISNIBHOCTI, MISNIBHOCTI Yy cdepi
000pOHHU JiepKaBU, a00 MOXKIJIMBE PO3TOJOLIEHHS Takol CIy»K00Boi 1H(opmalii
MOBIOMIIIETHCS TaKOXK opraHoBi CBY 13 3a3HaUe€HHAM OOCTaBUH BTPATHU JOKYMEHTA
(pO3roJIoIIeHHS BIIOMOCTEH) Ta MPO BAKUTI 3aXO0IH.

Y pa3i BTpatu, BIACYTHOCTI BIJIOMOCTEH TIPO MICIIE3HAXOHKEHHS a0o
BUHUKHEHHS MiJI03pU MPO MOKIMUBHUH JOCTYI CTOPOHHIX OCi0 70 iHdopmarlii abo
TOKyMEHTa, SKuM Hajnana BinmMiTka “Jlitep “K”, 3aco0iB kpunrorpadiuHoro 3axucTy
ciy»k00Boi 1HpopMaIllii, TEXHIYHOI (eKCIuTyaTalliiHol) MOKyMEHTallii, KIFOYOBHUX
JAaHUX HEBIJIKIAIHO MMCbMOBO 1H(MDOpMyeThbest AnmiHicTpaiis JlepKcnenss’ si3Ky.

111. ®akTtu BTpaTH NOKYMEHTIB a00 PO3TOJIONICHHS BIIOMOCTEH, SIKI MICTSITh
Ciy’k00BY 1HOpMAIIiO, PO3CTIAYE KOMICII 3 MHTaHb POOOTH 13 CIIy’)kO0BOIO
iHpopmartietro. g po3ciigyBaHHS OKpeMmHX (DaKTiB BTpaTH JOKYMEHTIB abo
PO3TOJIOIICHHST  BIAOMOCTEH, $SKI MICTATh CIyXO00By 1HQOpMaliio (mam —
po3ciiTyBaHHs), 32 PIIICHHSIM TOJOBH paiep:kaaMiHICTpallii MOKe YTBOPIOBATHUCS
creriagbHa KOMICIs.
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112. CoeuianpHa KOMICII Ma€ TMpaBO OTPUMYBATH BiJ  MPal[iBHUKIB
paiiepkaamiHiCcTpallii MIUCHhbMOBI Ta YCHI TOSICHEHHS 3 MHTaHb, IO € MPEAMETOM
po3cliayBaHHs, BHUTpeOyBaTH HEOOXigHI JokyMeHTH (iX Komii), orisaatu
MPUMIILIEHHS 1 CXOBHIIIA.

113. Ynenn Kowmicii 3 muTaHb poOOTH 13 cCiy’)k00BOIO iH(MOpMaIliero Ta
CIeliaJIbHOI KOMICIT HeCYTh IMEPCOHANIbHY BIAMOBIIAJBLHICTh 32 TOBHOTY, BCEOIYHICTD
1 O0’€KTMBHICTH BHCHOBKIB PO3CJiyBaHHs, HEpPO3roJIolieHHs 1Hdopmarlli, ska
CTOCY€ETHCSI PO3CITiTyBaHHSI.

114. 3a pe3ynbTaTamMu po3CiAyBaHHS, SIKE TPUBAE HE JIOBIIE HIXK OJUH MICSIIb,
CKJIQJIa€ThCSI aKT, IO MiAMUCYETHCS YIEHAMH KOMICIT 3 MUTaHb POOOTH 13 CITY>KO0BOIO
iH(opMalriero abo creriaabHOi KOMICIT Ta MOJIA€ThCs TOJIOB1 paiepikaaMiHicTpalii
Ha 3aTBEP/DKEHHS. 3a HASBHOCTI OOTPYHTOBAHMX MPOMO3UIIN BiJMOBIIHOT KOMICIT,
OPUMHATUX Ha 1i 3aciJaHHI, CTPOK MPOBEACHHS PO3CIIAYBaHHSI MOXe OyTu
MIPOJIOBXKEHO 3a PE30JIIOIIEI0 TOJOBU paiiepKaaMiHIcTpallli He OLIbII K Ha OJUH
MICSIIb.

Po3scrnigyBaHHS MOYMHAETHCS 3 AATH MIAMUCAHHS PO3MOPSIUIOTO JOKYMEHTA PO
HOTO TIPOBEACHHS Ta 3aBEPIIYETHCS JATOIO 3aTBEP/KEHHS aKTa IMPO Pe3yJbTaTh
IIPOBEICHHS PO3CI1yBaHHS.

115. B okpeMomy po3/iil akTa MpoO pe3yJbTaTh MPOBEACHHS PO3CIIAyBaHHS
3a3HAYalOThCd OOCTAaBUHHU, MPUYMHM Ta yYMOBH HACTaHHS BIJIIMOBIJIHOTO BHITAJIKY,
PIBEHB 3aIOISHOI IIKOAM a00 HETaTUBHOTO BIUIMBY Ha AISUIbHICTh YCTAHOB, a TAKOXK
HaBOJIUTHCS TIEPEIIK BTPAYCHUX JTOKYMEHTIB.

116. BigmiTka 1po BTpaTy JOKYMEHTIB BHOCHUTBHCS BIJIIJIOM JiJOBOJCTBA Ta
KOHTPOJIIO JI0 PEECTpAIlifHUX Ta OOJIKOBUX (DOPM 13 3a3HAYEHHSIM PEECTPALIMHUX
JIAHUX aKTa Mpo PE3yIbTaTH MPOBEICHHS PO3CIIiTyBaHHS.

117. loBiaka Mmpo NPUYMHU BIACYTHOCTI BTPAy€HUX AOKYMEHTIB, MIJANUCaHA
KEpIBHUKOM BIJIMOBITHOTO CTPYKTYPHOTO MiJIPO3/LTY, MEPEAAEThCS A0 apXIBHOIO
N1PO3A1Ty YCTAHOBHU JUIsl BKJIFOUEHHS ii 1O CIIPaBH.

Oxopona cayx00B0i iHpopmamii
i1 Yac Mi>KHAPOJHOT0 CIiBPOOITHUIITBA

118. PimeHHs pO MOXJIHMBICTH MPUHAOMY paiiiepKaAMIHICTPAIIEI0 1HO3EMHHIX
Jieseraliif, rpyr Ta OKpeMUX 1HO3EMHHX IPOMAJISH Ta 0c10 06e3 rpoMaasiHcTBa (ani —
1HO3eMIIl) TPUHUMAETLCS TOJIOBOIO paiiiepx)aamiHicTpallii abo HOro 3aCTYIMHUKOM,
BI/IMOBIJAILHUM 3a OpraHi3alliio IpuiioMy Ta poooTy 3 IHO3EMIISIMHU.

119. Opranizaniro OpuiioMy 1HO3EMIIIB 1 TMPOBEACHHS pPOOOTHU 3 HUMHU
3a0e3nedye TMocajgoBa o0coba, BH3HAYeHa TOJIOBOIO paijepKaaMiHICTpalii Yy
PO3MOPSIKEHHI TOJIOBH paiiepkaaMiHicTpallii (1aai — BIAMOBIIalibHA 0c00a).

120. BianosianbHOK0O 0C000I0 CHUIBHO 3 THIIMMU CTPYKTYPHUMU MiIPO3A1TIaMU
paiiiepx’aaMiHiCTpallii, o O0epyTh y4acTh y MPUKAOMI 1HO3EMIIIB, 32 Y4acTIO 0COO0H,
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BIJIMOBIIATTLHOT 32 TEXHIYHUWA 3axucT iHGopMallii B paiinepkaaMiHicTpailii,
PO3POOIIETHCS pOrpaMa MPUHOMY 1HO3EMITIB, sSIKa IOBUHHA MiCTHTH:

BIJIOMOCTI TIPO 1HO3EMIIiB, HAWMEHYBaHH 1X TI0CaJl, a TaKOX 1H(POPMAIIIIO PO
HiANPUEMCTBO, YCTaHOBY, OpraHi3amilo, sKy BOHHM TPEACTABIAIOTh, MEPIOA
nepeOyBaHHS B YCTAHOBI;

METy IpUHOMY 1HO3EMIIIB, TIEPEIIIK MUTaHb, K1 TJIAHYIOThCS i1 0OTOBOPEHHS.
Indopmariis mpo IisUTBHICTH YCTAHOBH, SIKa MOKE OYTH JIOBEJCHa J0 1HO3EMIIIB a0o
iM mepegaHa, 3a3Ha4Ya€ThCS y IOAATKY J10 IPOrPaMH;

CIIMCOK TIOCAJ0BUX OCIO paijepkaaMiHICTpallii , BIAMOBIJAIbHUX 3a MPUHOM
1HO3EeMIIIB 1 BUKOHAHHS 1HIIUX 3aBJIaHb, MOB’S3aHUX 3 NepeOyBaHHSAM 1HO3EMIIIB B
yCcTaHOBI (13 3a3HaYCHHSIM 3MICTY TaKUX 3aBJaHb);

nepeik CTPYKTYpHHMX MMAPO3AUIB paiaepkaaminicTpanii (i3 3a3HaAYCHHSIM
MPUMIILIEHb, [IEX1B, AUIBHUIIb, TA00pATOPiit), SIK1 BIJIBIAYBAaTUMYTHCS 1HO3EMIISIMU;

NEepeiK MICIb Ta MOPSJOK 3aCTOCYBaHHS 1HO3EMIIMU KiHO-, QOTO-, ayio- 1
BlJIeoanaparypH, 1HIINX TEXHIYHUX 3aCO01B;

MapuIpyTH 1 OPSAAOK NEPECYBAHHS 1IHO3EMIIIB TEPUTOPIEI0 YCTAHOBH;

1HIII1 HEOOX1/IH1 3aXO0/H.

[Iporpama nmpuiioMy 1HO3EMIIIB  3aTBEPIKYETHCS  TOJOBOKO  paiiepxk-
ajaMiHICTpaIii ab0 HOro 3aCTYIMHUKOM, BIJMOBIIAIBHUM 3a OpraHi3alliio IpuiiomMy Ta
po0OOTY 3 IHO3EMIISIMHU.

121. V pas3i konu mijg yac IpUioOMy 1HO3EMIIIB IepefdadaeThes Iepeaayda
1HO3EMIISIM B YCTAaHOBJICHOMY 3aKOHOJIaBCTBOM MOPSAKY CIYy>kK00Boi iHQopMarlii, sika
Oyna 310paHa mij yac MPOBAHKEHHS ONEPATUBHO-PO3IIYKOBO1, KOHTPPO3BIyBaIbHOT
TUSITBHOCTI, MISUTBHOCTI y cdepl 000pOHU Jep:kaBH, TOJIOBa paljepskaaMiHicTparii
ab0 3a Moro JOpPY4YEHHSIM BIAMOBiNalibHA 0c00a CBO€YACHO 1H(GOPMYE Yy MUCHMOBIM
dbopmi opran CBY npo ckinaj iHo3eMHO1 Jenerailii (rpynu) 13 3a3Ha4eHHSIM MPI3BUILI,
IMEH 1 mocaj ii WwieHiB, nepioj] nepeOdyBaHHs Ta METY BiJIBIIaHHS yCTaHOBU. PazoM 13
3a3HAYEHOI0 1H(POPMAIIIEID HAJCUIIAETHCS KOs MPOrpaMy MPUHOMY 1HO3EMIIIB.

122.3 wmetoro 3amoliraHHs BHTOKY CIykO0oBoi iH(opmarii BigoMocCTi,
JOKYMEHTH Ta 1HIIl MareplajgbHl Hocii 1H(opMmauli, sskuM HagaHo Tpud s
CITYy’)KOOBOT'O KOPUCTYBaHHS Ta 3 SIKUMU IJIAHYETHCSI O3HAHOMUTH 1HO3EMIIIB ab0 sKi
OynyTh iM HajJaHi, OIIHIOIOTHCA KOMICIEIO 3 THTaHb POOOTH 13 CIIy’)k00BOIO
1H(}OopMaIi€ro 10 3aTBEPIKEHHSI POTPAMU ITPUHOMY 1HO3EMIIIB.

Pimenns Takoi komicii oQOpMIISIETBCS aKTOM TPO Pe3yJabTaTH MPOBEIACHHS
EKCIIEPTHOT OLIHKH, 110 3aTBEP/HKYETHCS TOJIOBOIO paiiiepkaaMiHicTparii.

123. AKT ipo pe3yJIbTaTy MPOBEACHHS €KCIIEPTHOT OIIHKU TTOBUHEH MICTUTH:

JIaHl OO0 ITICTaB MIPOBEJACHHS CKCIIEPTHOI OIlIHKH;

Ha3By, peecTparliiiui naHi, rpud OOMEXEHHS NOCTYIy 0 JOKyMEHTa, HOMED
HocCls 1H(opMallii, iIka € TPeIMETOM €KCIEPTHO1 OLIIHKY;

Ha3By Ta BHUJ HOCIS iHpoOpMallii, Horo peectpailiiiHi gaHi, CTOPIHKH, MYHKTH,
ab3anM Ta 1HIN JaHi moAo0 1H(opmaIlli, ska MICTUTh BIJOMOCTI, IO CTaHOBJISTH
CITy>K00BY 1H(OpMaIliio;
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chepy KUTTEISIIBHOCTI IepKaBH, SKii MOke OyTH 3aBIaHO IIKOJHW BHACIIJIOK
OTIPWITIOTHEHHS Takoi iHpopMarlii, Ta 0OOrpyHTYBaHHS TaKOT'O BUCHOBKY;

NYHKTH TEPENiKy BIJIOMOCTEH, II0 CTAHOBIATH CIY>KOOBY 1H(MOpPMALIIIO, SKUM
BIJIMTOBIIAl0Th HAsIBHI B MaTeplajbHUX HOCIAX 1H(OpMAIIiT BiTOMOCTI;

HallMEHYBaHHS OpTaHy JIepKaBHOI BJaJH, 1HIIIOTO JIEP)KaBHOTO OPTraHy, OpraHy
MICIIEBOTO CaMOBpsIIyBaHHS, oprany Biaau ABToHoMHOI Pecry6miiku Kpum, iHIIIOTO
cy0’eKkTa, 1110 BUKOHYE BJIQ/IHI YIPABIIHCHKI (PYHKIIIT BIAMOBIIHO 10 3aKOHOJIaBCTBA 1
€ PO3MOPSTHUKOM 3a3HAu€HOI CITy>k00BO1 1H(hOpMaITii.

124. Hocii indopmarii 3 rpudom “Ilns caykO0BOro KOPUCTYBAHHA MOXKYTh
OyTH HazaHi 1JIs1 O3HAMOMIICHHS 1HO3EMIISIM ITICIIS BUJIYYEHHS 3 HUX B1JIOMOCTEH, 1110
CTAHOBJISATH CITY>KOOBY 1H(hOpPMAIIITO.

125. V pa3i Koau KOMICI€EI0 3 MUTaHb poOOTH 13 cIy:k00BOIO 1H(OpMAILIED B
HOCISIX 1H(oOpMalli HE BHUSBIEHO 3a3HayeHoi 1H(OpMalli, HaIaHU TAaKUM HOCISIM
rpud “/lnst cay:k00BOr0 KOPUCTYBAaHHA MIIUISITA€ NEPErIsiAy BIANOBIAHO A0 MYHKTY
86 i€l [HCTpyKIIii.

126. [lepenava iHO3eMIISIM CITy>K00BOT1 i1H(pOpMAIIii 3TIHCHIOETBCA 3 JTO3BOIIY
TOJIOBU pailepaamiHIcTpalii ado HOoro 3acTylHHUKA, YIOBHOBA)XXEHOI'O TOJIOBOIO
paiiiepkaMiHICTpalli Ha IPUUHATTS TAaKOTO PIILICHHS.

127. B paiinepxxaamiHicTpallii B pasi 3A1lCHEHHS CHUCTEMATHYHOTO MPUHOMY
1HO3EeMIIIB, BHUJUIIETbCS 1 OOJATHYETHCS OKpEME MPHUMIIIECHHS Ji1 poOOTH 3
1HO3EMISIMU.

[ligroroBKa IHIIMX MPUMILIEHDb palep:KaAMIHICTpaLlll AJI1 TPUIOMY 1HO3EMIIIB
nepeadavyae MNPUNUHEHHS B HUX POOIT, TMOB’A3aHUX 3 OOpPOOKOIO CITYKOO0BOI
iH(dopmarrii, BUIydeHHsI TOKyMEHTIB 3 rpudom “Jls ciay>kKO00BOTO KOpHUCTYBaHHS,
MpPUXOBYBaHHS a00 MacKyBaHHS BUPOOIB (CTEHIIB), HAOYHOI TOKyMEHTAIlli, IO
MICTAThH CITY>KO00BY 1H(pOpMAIIiTO.

[IpumimieHHs, B SKUX IMPOBOAUTHCS pPoOOTAa 3 1HO3EMISIMH, JIO0 TIOYATKYy iX
BI/IBITyBaHHS 1HO3EMIISIMH Ta ITCJIS MOTO 3aBEpPIICHHS TIEPEBIPSETHCS 0CO0O0TO,
BIJINOBIJIAJILHOIO 32 TEXHIYHUMN 3axucT iHpopmairii. [Ipo pesynbraT Takoi nepeBipku
CKJIaJIa€ThCsl IOBIJIKA Y TIOBUIBbHIN opMmi, a 3a3HaUYEH] B Hill BIIOMOCTI BHOCSITHCA 10
BIIMOBIAHOT rpadu XypHay 00Ky 3ycTpiuei 3a (popMoro 3riiHO 3 A0aaTkoM 14,
110 BEAETHCS BIAIIOBIIAILHOIO 0CO00IO.

128. TloBHOBa)keHHs OCI0 paiiep:kaJMiHICTpallli, BIAMOBIIAJbHUX 32 MPUIOM
1HO3EMIIIB 1 TPOBEJEHHS POOOTH 3 HHMMH, BU3HAYAIOTHCS MpPOrpamMoro poOoTH 3
1HO3eMIISIMH, a TakKoXX MUChMOBHUMH  PO3MOPSDKCHHSM TOJIOBH  paiiepik-
aaminicTpatii. IlpamiBHuku paiinepxaaminicTpallii, ki 0epyTh ydacTb y NpuiAoMi
1HO3EMIIIB 1 TIPOBEICHHI pOOOTH 3 HUMH, TIOBUHHI JISTH JIMIIEC Y MEXaX HaJTaHUX
MOBHOBAYKEHB Ta 3a0e3MeuyBaTH OXOPOHY CIy>KO00BOi 1H(popMalli.

129.3a00poHsi€ThCA i Yac TPUHAOMY 1 TPOBEAEHHS POOOTH 3 1HO3EMIIIMHU
3aJTMIIATH 1X Y CIIYKOOBHX MPUMIIIICHHSIX Ta Ha TEPUTOPIi yCTAHOBH 0€3 CYIIPOBOTY.
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VY BUHATKOBUX BHUIAKaX 3a PIIIEHHSM IOJIOBH OOJIEp:KaaMiHICTpallli CynpoBiT
1HO3EMIIIB MO>KE€ HE 31MCHIOBATHUCS 3a YMOBU BHUKOPHUCTaHHS Ha MapipyTax ix
CJIiTyBaHHS TEXHIYHUX 3aCO01B OXOPOHU Ta CIIOCTEPEKECHHS.

130. BigmoimambHa ocoba 3a pe3yjabTaTaMH MPUHOMY 1HO3EMIIIB CKIIAJIa€ y
JOBUIBbHINA (DOpMi 3BIT MPO BUKOHAHHS MPOTpaMU POOOTHU 3 1HO3EMISIMH, B SIKOMY
3a3HAYaIOThCS:

B1JIOMOCTI PO 1HO3EMIIiB, 3MICT ITPOBEJICHUX 3 HUMHU OCCIJT;

iH(opMalris, sika BUKOPUCTOBYBajacsa 4 Oyja TepeaaHa 1HO3EMISIM, Teperik
BIIMOBITHUX MaTepiaibHUX HOCIiB 1HGoOpMallii (JOKYMEHTIB, HAyKOBO-TEXHIYHOI
JTIOKyMEHTaIlli, 3pa3kiB BUpPOOiB TOIIO);

iH(opMalrisi, oTpuMaHa BiJl IHO3EMIIIB;

MIPOTIO3HUIIIT Ta pEKOMEH/ Al 3a pe3yIbTaTaMu BI3UTY 1HO3EMIIIB.

131. 3BiT mpOo BUKOHAHHS TPOTPaMU POOOTH 3 1HO3EMISIMH 3aTBEPIKYETHCS
TOJIOBOIO paijiepKaaMiHICTpamii. Y pa3l nepefadi 1HO3EMISIM JIOKYMEHTIB a0o
MaTepiaJibHUX HOCIIB, IO MICTATh CIIy>XO00BYy iHopMallio, 310paHy TiJ dac
NPOBA/PKEHHA  ONEPATHUBHO-PO3UIYKOBOI,  KOHTPPO3BIAYBAJIbHOI  JISUIBHOCTI,
TISTIBHOCT1 Y cpepl 000pOHM JIep>KaBH, KOs 3aTBEPAKEHOIO 3BITY MPOTArOM I’ ATH
pobounx 1HIB HajacwiaeTbcsi opraHoBli CBY, a Takox 3a PpIIIEHHSIM TOJOBU
paiiiepkaaMiHiCTpaIlli IHITUM 3aiHTEPECOBAHUM YCTaHOBAM.

132. Ilporpama mnpoBeneHHsS POOOTH 3 1HO3EMILSMHM, aKT IPO PE3yJIbTaTH
IPOBEJCHHS EKCIIEPTHOI OLIHKK Ta 3BIT MPO BHUKOHAHHS MporpamMu podoTH 3
1HO3eMIISIMU  30€piraloTbCsl y BIJMOBIJAIBLHOI 0OCOOM B OKpeMiid Crpasi, IO
nepeadavyaeThCsi HOMEHKIIATYPOIO CIIPaB.

133. KepiBHUIITBO paiiiepKaaMIHICTpallii Ta ii CTPYKTYpPHHUX MiJPO3ALTIIB, 110
NPUHMAarOTh 1HO3EMIIIB, 3000B’s13aH1 3MIMCHIOBATH KOHTPOJIb 3a MISUIBHICTIO 0C10, Ha
SAKUX TOKJIQJA€ThC BUKOHAHHS (PYHKUINA 3 Opradizamii OpuiloMy 1 HpPOBEIECHHS
poOOTH 3 1HO3EMIISIMH, & TAKOXK 32 BUKOHAHHSM BIJIIOBITHUX MPOTPaM.

134.V pa3i BUHUKHEHHS HEOOX1JHOCTI B OJIHOYACHOMY 3a0e3MeYeHHI OXOPOHU
CIy>k00BOi iHGoOpMalli Ta PEKUMY CEKPETHOCTI MiJl dYac MIKHAPOJIHOIO
CHIBpOOITHHUIITBA 3aXUCT CIIY>)KOOBOi Ta cekpeTHoi 1H(dopmalli NpoBaIUTHCA
BIAMOBIAHO 710 BUMOT [lopsiky opraHizaiii Ta 3a0e3ne4eHHsI peKUMY CEKPETHOCTI B
JIep’)KaBHUX OpraHax, OpraHax MICIIEBOTO CaMOBPSIyBaHHs, Ha MIINPHEMCTBAX, B
yCTaHOBaX 1 OpTraHi3aiisax, 3aTBEPIKEHOro moctaHoBoio Kabinery MiHicTpiB
VYkpainu Big 18 rpyaus 2013 p. Ne 939,

135. Bumoru 10 oxopoHu cinyk00B0i iH(popmarii ma yac npuiioMy iHO3EMIIIB
HE TIONIMPIOIOTHCS Ha 1HO3EMHHUX pAJHUKIB, SKI BUKOHYIOTH KOHCYJIHTAaTHBHO-
nopamdy (yHKIIIO B OpraHi JepKaBHOI BJIaJAW Ha MIJACTaBl BIAMOBITHUX
MDKXHApPOJHUX JOTOBOPIB, Y TOMY YHWCJII MPO B3a€EMHY OXOpPOHY (3aXUCT) TA€EMHOI
1H(pOopMaIlii Ta MaTepiaiB.

136. [lutanHa 1010 OXOPOHU CHyk00BOi 1H(MOpMalii Mg Yac podoTh
1HO3€MHHUX PaJHUKIB, BU3HAYEHHS iX TOBHOBaXEHb Ta 000B’SI3KIB, MEpENiKy 0ci0, Kl
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MalOTh MPaBO 3 HUMHU TMPAIIOBATH, MOPAAKY pOOOTH 3 1HO3EMHHMH pPaJHUKAMU
PETyIIIOI0THCS AKTaMH OPraHiB JAepKaBHOI BIAIH.
KepiBHuk anapary agminicrpauii Boaoaumup JIMJIINK
Onmnecs JIoGyp

Bonogumup Koirrokx



Jonarok 1
1o laerpykuii

(myHkT 19)
KYPHAIJI
00JTIKy KOHBEPTIB (ITaKOBaHb) 3 TPHUPOM
“Jlnst ciry>k00BOT0 KOPUCTYBAHHS
[Tinqnmuc mpariBHUKA,
BIIMIOBIJAJIEHOTO 32
. BUKOHAHHS
. . . | Homepu nokymeHris, | . . .
[TopsakoBuit Jlata HaXOPKEHHS HaiimeHnyBaHHS ycTaHOBH, 3 SIKOi . BIJITIOBITHOT'O BUY POOIT, .
iy 110 3a3HAa4YCHI Ha : IIpumitka
HOMED KOHBepTa (ITaKOBaHH:) HaJ1III0B KOHBEPT (TaKOBaHHS) 110 MIATBEPIKYE

KOHBEPTI (TaKOBaHH1)
OTpUMaHHS KOHBEpTa

(maxoBaHHS),
JlaTa OTPUMAaHHs

1 2 3 4 5 6




Honatok 2
1o [ncTpykmii
(myHKT 23)
YopTkiBCchKa paifoHHa
Jiep>KaBHA aJIMiHICTpaIlis
AKT
PO BiACYTHICTH BKJIaJACHBb 200 MOPYIICHB IITICHOCTI,
MOILIKO/PKEHHSI KOHBEpTa (TaKOBAHHS)
BiJl 20 p.Ne

Lleit akT cknameHuit

(HalitMeHyBaHHS NTOCaN KEPiBHUKA CTPYKTYPHOTO IIPO3ALTY paiiiepxaaMinicTparii
abo 1i amapary, B SKOMY OTPHMAHO KOHBEPT (IaKOBAHH!)

(mpizBHIIE Ta iHIIIAN)
y MIPUCYTHOCTI:

(mocanu, mpi3BHINA, iHIIIAIK MOCAIOBUX 0Ci0)

1po Te, IO MiJ Yac PO3KPUTTS KOHBEpTA (TAaKOBAHHS), HAJICIAHOTO

(HaliMeHyBaHHsI YCTaHOBH, III0 HaJicaNa TOKYMEHTH)

HE BUABJIICHO TaKUX BKJIAJCHb

(Ha3BM 1 peecTpaliiiHi iHIEKCH TOKYMEHTIB, SIKi HE BUSBIICHO)

BUSIBJICHO MOPYIIEHHS LITICHOCTI Ta MOLIKOJKEHHS KOHBEpPTA (TTaKOBAHHS)

(Ha3BH 1 peecTpamiiiHi iHIEKCH TOKYMEHTIB, IO MIiCTATHCS Y KOHBEpTaX (ITAKOBAaHHSIX )

3 MOPYUICHHSM I[UTICHOCTI Ta MOIIKOIKSHHIMH)

(migmmc) (iHimiaau Ta Mpi3BHILE)



Jonmarox 3

1o laerpykuii

(myHKT 28)
KYPHAJL
peecTpariii BXiIHUX JTOKYMEHTIB 3 TpupomM
“Jlnst ciryk00BOr0 KOPUCTYBAHHS
Kinbkicts Biamitka
Hara apKyIIiB 1po o o
po3mHO- | Bigmitka | Jlara 1 miamnuc
Hanaxo ke | [lara Ta Hassa Buny KCHESL 100 B3STTSL Peecrpa- Binir-
HHSTa | peecTpa- JTIOKYMEHTA, KilbKicTh Pe3omronis (Kitb P Ha idHUI < IIDO
peectpa- | UiHHUN roro abo . THICKC p
o . ABTOD Ta HOMEPH | . . KiCTb | KOHTPOJIb 3HHILEH
IAHA] THJCKC 3aroJI0BOK . BiJIMTOBITAITH . CIIpaBH,
IHIEKC |BHUXIIHOTO IOKyMCHTA abo TpUMIpHI- HUHI TIpUMIp- aad IO SKOI A
. . | AOKYy- | Aodat- KiB HUKIB, | MEHTa Ta . JIOKYMEH
BXIJJHOTO | TOKyMEH- KOPOTKHH | propra | xa BHKOHABEIIb KoMy [cTpoK fioro| OTPH- | ToBEp- I IITATO T
OKyMEH- Ta 3MiCT OKYMEHT
a ¥a BpYHeHO |BHKOHaHHs| MAHHA | HEHHs | HOKY
(mamicna
HO)
1 2 3 4 5 6 7 8 9 10 11 12 11 13
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Honatox 4
1o Taerpyxkiii
(myHKT 28)
KYPHAIJI
peecTpallii BUXiTHUX Ta BHYTPIIIHIX JOKYMEHTIB 3 rpuom
“Jlnst cry»)k00BOT0 KOPUCTYBAHHS *
[TinroroBiieHoO Binmnpasieno Howmep
Jara Haitmeny- . Peectpa | peectpy
[TincraBa KiIh- o .
HA/IXOJIKE BaHHS . : HaiiMeHyBaH nidaui | abo mara | BigmiTka
HHSI Ta Bu CTPYKTYp- . KICTB - iHIEKC | OTpUMaH- po
a PYKTYp indopMatii | wimexicrs | apcy. | P YCTAHOBH A p p
peectpa- | JOKyMEHTa HOTO PKY ONepXKYBada | HOME CIIPaBH, HS 3HHUIICH- .
o T . . . JI0 KaTeropii | ypyvipan | mis y PKY P X IpumiTka
UifHAA | Ta KOPOTKHH | HiApo3inNy, 3 oGMe- o o JOKyMeHTa, | mpumip- | A0 AKOT | JIOKyme- HS
THCKC 3MiCT MIPi3BHIIE TA ’ - - T TITATO HTA 1 OKyMEH
A PI3BHIIL KEHUM HOMEDH HOM CTPYKTYp HHUKa A ; JIOKYM
JOKYyMEH- iHimianu OCTYIIOM p y HOTO JIOKY- MAITIC Ta
Ta BUKOHABIIA y IIpUMIp : : MEHT BUKOHAB-
MiIPO3ILTY
HUKY st
1 2 3 4 5 6 7 8 9 11 12 13

*¥Y pazi moTpedu >KypHaI MOXe JTOTIOBHIOBATHUCS JTOJaTKOBUMH TpadaMu.




Honarok 5
1o TacTpykii
(myHkT 30)

PEECTPAILIMHO-KOHTPOJIbHA KAPTKA

Jluyvosuii Oix

1/12/3/4/5/6/7|8|9|10|11/12]13|14|15|16]17/18]19]20| 21|22/ 23| 24| 25| 26/ 27| 28| 29(30] 31

ABTOp TOKyMEHTa
(KOPECIOH/ICHT)

Bun nokymenta

CTpoK BUKOHAHHS

70 MM

»

70 MM

70 MM

>

JlaTta Ta peecTpaiiiiHuil 1HIEKC

<

JlaTa Ta peecTpaliiHuil iHACKC TOKYMEHTA

»
»

HAaJIXO/I’)KEHHS
105 mm 105 mm
Homep npumipHuka KinbkicTh apky1iis KinbkicTh n01aTKIB
P 70 MM ’ 70 MM 70 MM

A

3aroy0BOK JIOKyMEHTa a00 KOPOTKUM 3MICT

Pesoutrortis a00 BiAIOBIAILHUA BUKOHABELD

ITo3Hauka mpo BUKOHAHHS

Posnucka B oiepaHH1 JOKyMEHTa

210 mm

36o0pomnuuti 6ix

\ 4

KoHTpobHI TO3HAYKH

[TpumiTKH
dbong No oruc Ne cripaBa No
) 70 MM e 70 MM R 70 MM R

210 MM

\ 4



KYPHAIJL

00JIIKy Ta PO3MOALTY BUAAHD 3 TPUPOM
“Jlnst ciryk00BOr0 KOPUCTYBAHHS *

JlonaTok 6
1o [HeTpykiii
(myHKT 32)

Hapniiinuio Po3znonin JlonaTkoBe BUTOTOBJIEHHS NPUMIpHUKIB | [loBepHEHHS | 3HUILEHHS
eecTpa- AV eecTpaniiHui
. peectpa . peecTpariitHuiz peectpan
3BIAKM | ILiMHMH KUTh . 1H/1eKC
ITopsan . . 1HOEKC ) . ) . :
. | Hazpa Ha- 1HAEKC KicTh KyIu ; KUTBKICTB | KUIBKICTB KyJ1 BUX1THOTO
KOBHIi oy . . ; BUXIIHOTO . . ; Jara,
BUJAHHA | JIUIIIO | BXIZHOTO | IPUMIPHU | HAJJICIAaHO IPUMIPHHM | IPUMIPHU | HAICIAHO | JIOKYMEHTa nara,
HOMEp . . JOKyMeHTa (abo| . . . p . HOMEpH
abo e | cymposij- KiB abo KoMy 7 KiBTaixX | KiBTaix | abo komy | (abo BigmiTKa X .| HOMep aKTa
. BIJIMITKa MPO IPUMIPHUKIB
HAJIPyKO |  HOTO Ta ix BUJIAHO OTpHMaHHS) HOMEpH | HOMEpH BUIAHO po
BaHO JIACTA 1 HOMEpH pi nara OTpUMaHH) 1
Aara Jara
1 2 3 4 5 6 7 8 9 10 11 12 13

*VY pasi moTpedu KypHaI MOXKE TOTIOBHIOBATHCS TOJaTKOBIMH TpadaMH.




35

KYPHAII
00Ky eNeKTpOHHHX HOCIiB iH(hopMartii,

Ha SIKi TUTAaHY€THCS 3aIICYBaTH CITy>KOOBY iH(popMariro*

Jonaroxk 7
1o [HeTpykiii
(myHKT 34)

Binmitka mpo Bumauy

BinMiTka mpo moBepHEHHS

npi3BHuILe, Aata 1 BinMitka npo
iHimiam TIATIAC BiJIIPaBIICHHS BimmiTka mpo
. ara . [paLiBHUKA
Mopsi- | OGmiKo- Hara Bun HaliMeHyBaH A npatiBHHKa pariBl €IEKTPOHHOTO 3HUIICHHS —
coBmil - B3ATTS | EJEKTPOHHOTO He npisBHIIe OTpHMaH BiUTiTy BIAALTY HOCis (naTa Ta €JIEKTPOHHOTO PUMITKA
, . .
; EESR N Hs HOCIist ) 1JIOBOACTBA TP ;
HOMep HOMep Ha HOCIs, CePIFHMHA | crnvieTypHO iHiIam e IIOBOACTEA bl ; ;l peectpartiiinmii HOCIs (Ilaza Tet
00Tk HOMED ro BHKOHABIIS Ta KOHTPOIIO iHzexe peecTpaniiinuii
Tiapo3 iy BHKOHAB anapary KOHTPOJIXO CYTIPOBITHOTO IHJIEKC aKTa)
st o arapary JIUCTA)
paiinepxxan- .
L .. | padaepxan-
MiHicTparii .
MiHicTparii
1 2 3 4 5 6 7 8 9 10 11 12

*VY pasi moTpedu KypHaI MOXKE TOTIOBHIOBATHCS TOJaTKOBIMH TpadaMH.




Jonarok 8

1o IHcTpykii
(myHKT 50)

JO3BOJIAIO
l'onoBa (3acTymHUK T0JI0BH) pailoHHOT
Jep kaBHOI amMiHICTpartii

(migmuc)

(iHinianu Ta npizBuUILE)

20 p.

3AMOBIJIEHHA
Ha PO3MHOKEHHS JOKyMEHTa

3 rpudom /st cayx60BOTO KOPUCTYBaHHS

(BUI TOKyMEHTa)

Ne

(maTa peectparrii) (peecTpamiifHuii iHICKC)

(HOMEp TIpUMipHHKA)

(3arosoBok 200 KOPOTKHIi 3MicCT)

KinpKkicTb CTOPIHOK y IPUMIPHUKY

KinpKicTh NpUMIpHUKIB, sIKI HEOOXiJHO BUTOTOBHTH,

Oco0mBi YMOBH PO3MHOKECHHS

Bukonaseriip

(iHimianHM Ta TPi3BHIIE)

(HaliMeHyBaHHS ITOCaIU KepiBHUKA
CTPYKTYPHOTO MiIPO3iiy, 0 3[iiCHIOE (migmuc)
3aMOBJICHHS)

(HaliMeHyBaHHS ITOCaIU KepiBHUKA
CTPYKTYPHOTO MiAPO3ILTY
paiinepxanminicTpamii abo 1 amapary, 1o
3IIHCHIOE PO3MHOKCHHS JIOKYMEHTIB)

20 p.

ITpuitHATO 10 BUKOHAHHS

(HaliMeHyBaHHSI ITOCAIM MPALliBHUKA, 110
BHKOHYE pOOOTH 3 PO3MHOXKEHHS TOKYMEHTa)

20 p.

(iHimiaau Ta Mpi3BHILE)




KYPHAJL
00JIIKy PO3MHOKEHHUX JIOKYMEHTIB
3 rpudoM “Iliist ciry’>k00BOT0 KOPUCTYBAHHS

Jonmarok 9
1o laerpykuii
(myHKT 53)

[IpizBuie Ta

[IpizBumie Ta

Bun iHimiam 1Hianu
JIOKYMEHTA, Jlara ta 10CaT0BOi Jlata sunagi MpaIiBHUKA, Bigmitka
[lopsnkoBuit Hara foro peectpaniitamii | Kinekicts | KinbkicTs ocobu, POSMHOKEHHX AKUN npo

HOMED PO3MHOXKEHHS 3aroJ0BOK 1HJEKC apKylliB | IPUMIPHUKIB KA jana S OTpUMYE 3HUIIEHHS
a00 KOPOTKUH | TOKyMEHTa JO3BIT Ha PHUMIP PO3MHOXKEHI | JOKyMEHTa

3MiCT PO3MHOKEHHS OPUMIPHUKH,

HOT0 IMIJIIHIC

1 2 3 4 5 6 7 8 9 10




Honarok 10

1o IHcTpykii
(myHKT 74)

JIO3BOJISIIO
BI/II[a‘Iy cnpaB

(HaliMeHyBaHHS TIOCaJ1 KEPIBHUKA CTPYKTYPHOTO HiIpO3AiTy,

SIKMH 30epirae cripaBu 3 rpudom “Jlist ciry>k60Boro
KOPHCTYBaHHS’)

(mmiarmc) (iHimiany Ta mpi3BUILE)

20 p

3AMOBJIEHHA
Ha BUIavy CpaB 3 Tpudom
“Jlnst ciry>kK00BOTO KOPUCTYBaHHS

(Mmeta Bumadi crpas 3 TpudoM /11 ciry:k00BOro KOPUCTYBaHHS )

Topsia [pi3Bume
pAL 3arosoBOK Merta abo mifcrasa Ta 1HINiaNK TpaliBHUKA,
KOBUU Howmep cnipaBu
HOMep CIIpaBU po0OTH 3 IOKYMEHTaMH SIKOMY BUJA€THCS
cIipaBa
1 2 3 4 5
(HaliMeHyBaHHSI ITOCATH KEPIBHUKA CTPYKTYPHOTO (mimmminc) (iHimiaw Ta Mpi3BUILE)

MAPO3 LY, SKHHA 3IICHIOE 3aMOBIICHHS CIIPaB)

20 p.




Homarok 11

1o IHcTpykii
(myHKT 75)
XKYPHAIJI
00Ky BHJa4i cripas 3 rpudoM
“Jlnst c1y>k00BOTO KOPUCTYBaHHS ¥
[lignuc i nata
Homep cripaBm, . ..
[Topsinko p p. . [Tigpo3ain 1
. Hassa cnpaBu | HOMEpU IPUMIPHUKIB X .
BUI 6 L npi3BUILE [Tpumitka
HoMep 200 BUJIAHHS | BHJIAHb Ta KUTBKICTh npatiHKa OTpHMaHHS TOBEpHEHHS
CTOPIHOK
1 2 3 4 5 6 7

*V pasi moTpedu KypHAI MOXKE TOTIOBHIOBATHCS TOJIaTKOBHUMH Ipadamu.




Jonarok 12
1o Taerpykiii
(myHKT 78)

JO3BOJIAO
BHUAUy CIIPaB

(HaliMeHyBaHHSI ITOCaIH KePiBHUKA apXiBHOTO HiAPO3IiTY

(ocobwm, BinmoBiHaIBHOI 32 apXiB) paiiiepskaaMiHiCTparIii

(migmuc) (iHinianu Ta npizBHUILE)

20 p.

3AMOBJIEHHA

Ha BHJIA4y CIIPaB 3 apXiBHOTO
Miapo3 ity (apxiBy) paiinepskaamiHicTparii
BiJl 20 p. Ne

IIpomy Bunatu
(mpizBuIne, iHImiaMK i HAMEHyYBaHHS ITOCAIN TIPAIliBHUKA, BIATIOBIAaIHHOTO 32 POOOTY i3 CIIpaBaMm)

TSt

(meTa poOOTH 3 TOKyMEHTaMH, OPIEHTOBHUI CTPOK BUKOHAHHS pOOOTH)
Taki CIpaBu:

[Tigmmc
IpailiBHUKA
apXxiBHOTO
. HiIPO3 LT
. . ITignuc b .H y
Howmep Homep | 3aronoBok | KinbkicTb . (apxiBy)
q)OH,I[ . 3aMOBHHKA, IKHUHU o
OIUCy crpaBu cIpaBu apKyIliB panaepx-
OTPUMAB CIIPaBYy . ..
aaMIHICTpaIli,
SAKOMY
IIOBEPHYTA
crpaBa
1 2 3 4 5 6 7
(maliMeHyBaHHS [TOCAH KEPiBHUKA (mizmmc) (iHimianwm Ta Mpi3BHIIE)
CTPYKTYPHOTO TiAPO3/AiTy, IO 3AIHCHIOE
3aMOBJICHHS)

20 p.




Honarok 13
1o Tacrpykiii
(mynkr 110)
3ATBEP/IXKXVYIO
["ooBa YopTKiBCHKOi pailOHHOT
JIiep>KaBHOT aJMiHICTparlii

(mmiarmc) (iHimianw Ta mpi3BUILE)

20 p.

AKT
PO pe3yabTaTH NEePEBIPKU HABHOCTI Ta (DI3MYHOTO CTaHy JOKYMEHTIB,
CIpaB, BUJaHb, €NIEKTPOHHUX HOCIIB iH(opmaiii 3 rpudom “Ilis cinyk00BOro KOpUCTYBaHHS

Ta Oprasizaiii poOOTH 3 HUMHU
BiJl 20 p.Ne

Ha niacrasi

(Ha3Ba pO3MOPSTIOTO JOKYMEHTA)

BIJ{ 20 p.Ne

KOMICI€IO y CKIIaJi:

(HaﬁMeHyBaHHﬂ Tocajy, 1HIIIaN i MPi3BHIIE TOJIOBU KOMicii Ta 11 4IieHiB)

3 20 p.mo 20 p. mpoBeAeHO MepeBipKy HAsIBHOCTI Ta (pi3HUHOTO
CTaHy JIOKyMEHTIB, CIIpaB, BUJaHb, €JIEKTPOHHUX HOCIiB iH(oOpMalii 3 rpupom “/ns ciayxOoBoro
KOPUCTYBaHHS’ Ta oprasizaiiii poOoTH 3 HUMH.

V pe3ynbTaTi MpOBEACHHS MEePEBIPKH BCTAHOBJIEHO:

1. VYcporo 3a omnmcaMu (HOMEHKJIaTypaMu  CIpaB, OJKypHaJaMHU  peecTparlii)

(KUIBKICTB JIOKYMEHTIB, CIIpaB, BUJIaHb, €JICKTPOHHUX HOCITB iHpOpMaIlii)
3 HUX:
HasIBHI

(peectpamiiiHi iHIEKCH TOKYMEHTIB, HOMEpPH CIIPaB, BUIAHb)

BIJICYTHI

2. BusBneHi HOKyMEHTH, CIIpaBH, BHJAHHs, €JIEKTPOHHI HOCii iH(oOpMmallii, He BHECEH1 10
OMNuUCiB (HOMEHKJIATyp CIpPaB, )KypHAJiB peecTparii),

3. XapakTepuctuka (hi3M4HOTO CTaHy JJOKYMEHTIB, CIPaB, BUJIaHb, €JIEKTPOHHUX HOCIIB
iH(dopMalii Ta cTaHy Ooprasizaiiii poooTH 3 HUIMH

IosoBa xomicii

(mimmic) (iniiamy Ta npizBHUILE)
Unenu xomicii:

(mmiammc) (iHimianm Ta mpizBuIIE)



KYPHAJL

Honarok 14

1o [ncTpykmii

(mynkT 127)

00Ky 3ycTpiueil 3 IHO3eMHUMH JIeJIeTallisIMU, TPYIIaMU Ta OKPEMUMH 1HO3EMIISIMA

(HaliMeHyYBaHHS YCTaHOBH)

[Ipi3Buiie, iM’s Mera 3ycTpiui CTpyKTYypHI ) PesyneraTu 3ycrpiui .
I1)10 6aI;IbI’<OBi ’ 1H1 ia}J’II/IIi)Fa ’ nipy(l; ylrj)m Hpissrue Ta (BaBHa}‘]{aIOTLCSI ;’i (I))MOCTi PGKEBHTH
. : 11 APO3N iHimianm A MaTepiaabHHUX
[Topsinko Iepiog (3a HasIBHOCTI) MPI3BHUILEC panziepx- IpaIiBHIKiB [P0 BUKOHAHHS [IpOrpamu HOCIIB
BUI rnepe0yBaH 1HO3EMIIA 10CaI0BUX 0OCi0 aaMiHicTparii . .. 000TH 3 1HO3EMIISIMHA :
HOME pHg HaliMeH L;I-;HSI Bi}ll‘[gBiI[aJ'II)HI/IX’ 3 I[060T01(I)) ﬂlfm,x PanCpKaIMIHICTPA pasi rnepegadi cnux(601’33/'1' lH(I)OpMal_Ill,'
b IepKaBU y:TaHOBH 3a Opraizario OI;HaI‘/’IOMI/IJ'II/ICSI wif, ki Gpani yuacts pin)o ﬁauii’ eiBiSI/ITI/I 1O HepeAan
p > YCTAHOBH, pramisa . . y 3ycTpiui 1®OpV P 1HO3EMIIM
oprasxi3arii 3yCTpivi 1HO3EeMILI BIJIMTOBITHOTO JTO3BOJTY)
1 2 3 4 5 6 7 8




